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Internet-Bank for Business

Overview

The service “Internet-Bank for Business” provides legal entities (bank’s clients) an access to full range of
services for remote account control.

Opportunities:

Convenience of working in the service “Internet-Bank for Business”:
— Logging in to the service using:
Quualified electronic signature (hereinafter referred to as the ES)
ES key
Login and password
— Switching between clients during a work session;
— Partial lock mode;
— Registering a new client:
Registration using a third-party ES
Registration with the creation of an ES: in file storage, on a hardware device or cloud ES

Sending financial documents to the bank in order to entrust bank to complete particular operations in
accordance with the document.

Receiving different reports for any period:

— Account statements;

— Turnover balance sheet;

— Budget report;

— Contract performance report;

— Limits report.

Service management:

— Indicator — counterparties searching and checking service;

— DirectBank+ — service for work with bank directly via "1C:Enterprise" interface;
— Mobile-Banking — work in "iBank" system on your smartphone or tablet;
— Standing orders;

— Electronic Document Interchange with contractors — the service provides a full cycle of document
flow with contractors;

— Electronic Document Interchange with state agencies — the service allows to submit reports to state
agencies via the Internet. The built-in system of checks and always up-to-date forms will allow to submit
a report the first time;

— Electronic Document Interchange with bank — launch new services or introduce new types of
documents. The service provides document flow between the bank and customers;

— The Faster Payments System — the service allows individuals to make interbank transfers using a
mobile phone number. FPS users can receive payments from organizations and pay for purchases using
QR codes or other instruments.

Registration of a legal entity

Registration of a current account of a legal entity
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Registration of a trade and service company (hereinafter referred to as TSP)

Downloading from the FPS a list of the client's TSP previously registered by the client with another
bank having the role of a bank trusted agent (hereinafter referred to as the BDA)

Linking the payer's account to the TSP for making payments at the recipient's request without the
payer's participation

Accepting transfers from individuals

Refund

Creating and working with cash links

OR codes (including for TSP registered by other BDA)
Disabling the display of irrelevant TSP

Link to return to the organization's website, application or TSP, which the payer will be redirected
to after the payment is completed

Cloud sales registers
External systems
Connection of additional services:
— Currency control;
— Salary project;
— Budgeting;
— Contract settlement control.
Connection of additional service channels;
Connection of additional service channels;
Work with bank guarantees;
Opening, viewing and editing deposits and minimum permanent balances;
Work with:
— Ruble documents:
Payment order
Application for cash
Acceptance statement
Statement of acceptance given in advance
Application for cancellation of a previously given acceptance
Payment request
Collection order
Register of documents for collection
Letter of Credit Application
— Currency documents:
Currency transfer

Interbank transfer
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Order for the purchase of foreign currency
Order for the sale of foreign currency
Online currency conversion
Currency Conversion order
Conversion operations
Notification of the transfer of currency to the transit account
Order on debiting currency from the transit account
Order for mandatory sale of foreign currency
Order for the reverse sale of foreign currency
— Currency control:
Contracts (credit agreements)
Report on the expiration of expected deadlines
Declarations for goods
Information about currency transactions
Certificate of supporting documents

Application for registration of a contract (loan agreement)

Application for de-registration of the contract (loan agreement)

Application for amendments to section I of the Statement of Banking Control

Request for information about currency transactions
Information about currency transactions (from the bank)
— Additional documents:
Document reviews
Enabling/disabling services
Information about an individual
Information about the legal entity
— Message;
— Credits;
Information about the credit product
Tranche receiving
Application for early repayment of the loan

— Advanced repayment.

Work with corporate cards and receiving account statement with use of corporate cards;

Document sign, confirmation and acceptance;

Receiving accruals from state agencies and creation payment order for compensation;

Work with templates of the documents;

Import and export document for exchange with client's accountant programs;
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* Installation system notices;

» Support of system reference books: Banks of Russia, SWIFT, BCC, Trusted recipients, Beneficiaries,
Currency rate;

* Online message exchange with the bank's employee with use of widget "Chat".

The service provides support for any number of client’s employees.

Data security mechanisms used in the system:

+ Signing financial documents with electronic digital signature (ES) in order to provide integrity and
authorship proof of the data being transferred;

* Cryptographic algorithms for ciphering information during its transfer between bank and client in order
to provide its privacy;

+ Parties cryptographic authentication mechanism during protected interaction via the Internet.
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Requirements

In order to work with Internet-Bank it is necessary:

* Modern computer with one of the following operating system installed:
— Microsoft Windows: 7 (x86/x64), 8 (x86/x64), 8.1 (x86/x64), 10 (x86/x64) or higher;
— Apple Mac OS X: 10.12 or higher;
— Ubuntu or other Debian-based distributions (86/x64 latest versions).

* Display resolution 1280x1024 or higher;

» To ensure the protection of confidential information, you must have CIPF on client's computer. CIPF
is used to implement ES key generation functions encryption and electronic signature generation and
verification of electronic signature encryption, data encryption and prevention of false data entry;

* Web-browser with support of the plugin BIFIT Signer for using ES:
— Microsoft Edge;
— Google Chrome;
— Yandex Browser;
— Firefox;
— Opera;
— Atom;
— Safari (provided that the browser is shared with Mac OS X).
It is recommended to use the latest web-browser version.

» Cryptographic service provider as a USB-device with opportunity to use electronic signature (ES) or
removable USB storage if you are using file ES keys.

The correspondence of the types of devices to the number of ES keys which can be stored in their memory
is shown in the table below.

To provide crypto safety can be used:

— Hardware devices. The list of supported hardware devices and necessary software see Supported
hardware devices section;

— If you use file keys on your computer must be installed cryptolibraries. Cryptolibraries are used to
implement functions of encryption keys forming and electronic signature, generation and checking of
electronic signature, data encryption and simulation protection (for more details see Appendix 1). Contact
your bank to get the cryptolibraries files;

— The use of third-party ES verification keys may be allowed on the bank side. To use a third-party ES
key, the computer must have a CIPF installed, with which was used to generate a third-party key ES. For
more details about third-party ES keys see Advanced electronic signature section.

+ [t is recommended that the client's computer has a USB port for connecting hardware devices;

* Access to the Internet. The recommended connection speed is 33.6 Kbps and higher. When Internet access
via dial-up line, you must have a modern modem;

* Printer availability recommended.

Supported hardware devices

Hardware cryptographic service provider is designed for generation ES inside the device and providing its secure
and unextractable storage. Formation of ES under a document executing inside the device.
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Internet-Bank supports the following devices:

— MAC-token BIFIT;

— Rutoken EDS 2.0;

— Rutoken EDS 2.0 2100;

— Rutoken EDS 2.0 3000;

— Rutoken EDS 3.0;

— Rutoken EDS 3.0 3220;

— MS_KEY K — Angara ver.8.1.1.

For using MAC-token BIFIT on MS Windows 7 OS official hotfix must be installed (stored on microsoft.com).

During installation of Rutoken ES 2.0 driver, also installs device control panel for configuring: access PIN-code,
management of PIN-code quality policy, formatting the device.

The correspondence of the types of devices to the number of ES keys which can be stored in their memory is
shown in the table below.

Device The number of ES keys
MAC-token BIFIT 83
Rutoken EDS 2.0 84
Rutoken EDS 3.0 126
MS KEY K — Angara 75

Storing and working with ES keys of responsible employees different legal entities served in different banks
with different copies of the iBank system is supported for each device.

For USB-token MS KEY K — Angara both active and removed ES keys are counted for total number of ES
keys. Token memory overflow warning issued when creating the last possible ES key. If token memory got
exhausted, you should contact the bank to reinitialize the token. At the same time, all ES keys existing on the
token will be deleted.

Advanced electronic signature
Third-party ES check keys — ES keys, that are generated by third-party electronic signatures.

On the bank side, third party ES-keys may be allowed to work with the "iBank for Business" system (generated
using the CryptoPro CSP and/or Signal-COM CRPD).

The system can use third-party ES keys that meet the following conditions:

» ES key validation certificate are released by certification authority with which the bank cooperates;

» The ES key validation certificate period has not expired.

Rules of safe work

"iBank for Business" system provides guaranteed level of security, contains data encryption mechanism and
electronic signature (ES), supports work with hardware devices.

Users should provide appropriate level of data security on their workplaces. They are responsible for security
of the data stealing of which can cause material damage to the organization: passwords, ES keys and etc.

The following are the fundamental principles of safe operation of the user with the "iBank for Business" system
modules.

ADDITIONAL DATA PROTECTION MECHANISMS FOR CORPORATE CLIENTS
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SMS-informing customers about logging in, flow of funds on customer's accounts, new incoming letters;
Extended multifactor authentication at login the system, using one time passwords;

Mechanism of additional payment order confirmation with validation code (in addition to the ES).

For confirmation in the "iBank for Business" system are used: "Vestochka" App, MAC-tokens BIFIT, SMS
messages, OTP-tokens.

PRECAUTIONS FOR SAFE WORK WITH ES

To protect ES keys against theft by malware it is recommended to use hardware devices.

If there are no USB-tokens, save file-key repository on a removable storage (USB-drive). Never keep it
in a place where someone else except you has an access to it. Removable storage with ES key repository
must be carefully protected from unauthorized access.

Only you, as the owner, have rights to know ES key access password.

Avoid continuous and uncontrolled connection of hardware cryptographic service provider with ES keys
to the computer.

Do not give USB-tokens with ES keys to anybody.
Do not work with Internet-Bank from Internet cafés or places, where you are not sure about PC security.

At dismissal of responsible employee, who had access to ES key, it is necessary to notify the bank and
to lock the ES key.

If there is any suspicion of ES key or execution environment (presence malware on PC) compromise, it
is necessary to notify the bank and to lock the ES key.

PROTECTION MEASURES FOR PC, WHICH USED FOR WORK WITH INTERNET-BANK

Follow the regulations of limited physical access to the computer. There must be a list of employees,
including responsible employees and technical staff, who have access to PCs intended for work with
Internet-Bank.

It is recommended to use a separate computer exclusively for work with Internet-Bank. Any other
actions (work with other programs, e-mail, visiting web sites) should not be carried out from this PC.

Use only licensed software. Do not download and install software received from unreliable sources.

Try to use modern operating systems (OS). In comparison with older ones, frequently outdated, new
versions are safer. Timely install OS updates and patches. Turn on autoupdate, it will install the latest
patches, thereby eliminating the vulnerability of the OS.

Use system and application software from trusted sources, which guarantee the absence of malware. It is
necessary to ensure the integrity of updates received on media or downloaded from the Internet.

Use and timely update special data protection software — antivirus software, personal network firewall,
protection against unauthorized access and others.

Do not connect to the PC removable storage, unchecked for presence of malware.

Regularly, at least once a week, scan your computer for viruses.

PRECAUTIONS FOR WORK IN THE INTERNET

Do not click pop-up windows with advertisements. It is recommended to turn on locking of pop-up
windows in the browser settings.

Do not visit unchecked and insecure sites. You can involuntarily download viruses and spy software on
your PC.

Do not read suspicious e-mails from unknown senders, they can contain viruses. Carefully read messages
themes. If you are not sure, that the e-mail came from a reliable source, do not open it. Do not trust

9
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friendly tone or urgency of requests contained in such messages. Do not follow the links contained in
suspicious e-mail. Do not open attached files, especially if the sender insists on urgency of request and
asks you to open attached file with the ".exe" extension.

Reduce as much as possible the using of Internet-messengers (such as ICQ).

Pay more attention to strange or unclear browser error messages. In case of any suspicions, scan your
computer for viruses or spy software.

10
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Start of work in service

To start work in the service you need to have plugin BIFIT Signer installed on your computer.

OS Windows users can install the software, required by the bank for working with the service (drivers for
hardware devices, plugin BIFIT Signer and etc.) by using special program (installator). If your bank provides this
opportunity, at first visit to the service entrance page you will see a message, containing the link for downloading
plugin BIFIT Signer (see Figure 1).

iBank ana busHeca

You need to install "BIFIT Signer" extension 1o
continue

Figure 1. The first entrance to the service

Note:

Close all working applications before launching the installator. This will let the installator to update system
files without restarting the computer.

Setup the BIFIT Signer installator and follow it's directions (see Figure 2).

({4 EIFIT Signer 7.7 Setup —m|i=
(‘“'F'T Welcome to BIFIT Signer 7.7 Setup
S _igner

Setup will guide yaou through the installation of BIFIT Signer
7.7

It is recommended that vou close all other applications
before starking Setup. This will make it possible to update
relesant system files without having to reboak wour
compuker,

Click. Mext to continue,

{ [ Cancel

Figure 2. Installation

11
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Login to Internet-Bank

To login to Internet-Bank do the following:

1. Connect to the Internet, launch the browser and open entrance page to the "iBank for Business" system of
your bank (see Figure 3).

2. In authorization block choose the ES key, that is registered in the "iBank for Business" system for company,
which documents you plan to work with (see Work with ES keys section).

3. Click button Login. Enter the password for the ES key in dialogue box BIFIT Signer.
4. Ifnecessary enter the password of hardware device with stored ES key in dialogue box BIFIT Signer.

To enhance security on the side of the bank, an additional confirmation request mechanism can be used. For
more details see multifactor authentication.

Autherization block

o o
iBank ans BusHeca

Internet-Bank access

| information
slides block

& o 75
ectes ey

s

Recommended
EIIT wobie A
o i

News.

? L
block

Fow o enterthe intemet- gy
Banking?

‘o)

Entrancs instruetion manual Interface language switch  BIFIT products

Figure 3. Clients login page

Registration Page

To go to Registration Page (see Figure 4) click button Registration and ES generation on Clients login page.

iBank ans BusHeca ‘ Registration @ +7 (465) 000-00-00 3 2888 000-00-00 == mail@example.com

DBO connection

For customers who opened an account with the Bank

Get electronic signature
To work with DBO

ES keys administrating

Change password, print certificate, etc.

© BIFIT, 2020. All rights

Figure 4. Registration Page
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ES Key choice

Information about the ES keys used for authentication is stored on the computer from which the system was
logged on. Therefore, the key selection scenarios at the first and second authentications vary.

First entrance

If you are logging in the "iBank for Business" system from a computer that was not previously used to work
with "iBank", or after reinstalling the "BIFIT Signer" plugin authorization block has the following appearance
(see Figure 5).

iBank ana BusHeca

Internet-Bank access

Alternative login page: [Bank2.ru

Login in Financial Control Center

?
How to enter the Internet- -

Banking?

Instructions ‘ '

gi ion and ES ¢

Figure 5. Authorization block. First entrance

Click button Select ES key and choose the ES key from the list.
Reentrancy

If you are making the reentrancy in the "iBank for Business" system with the ES key is selected by default with
which the last entrance was made the authorization block has the following appearance (see Figure 6).

13
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iBank gna busHeca

Internet-Bank access

by electronic signature by login

30n0ToE M.10. 175
(]

Select ES key

Alternative login page: iBankZ2.ru

Login in Financial Control Center

How to enter the Internet-Bank? P

Instructions “ A’

Registration and ES generation

Figure 6. Authorization block. Reentrancy

Click button Login to enter with the specified ES key or button Select ES key to choose another ES key.

Service will display the list of all ES keys, that were previously used to log in system from this

computer (see Figure 7). If the required ES key is not listed, click button EESMEIEELEY Service will switch to
the selection of ES keys from all available storages at the current time (for more details see Work with ES keys).

5% configure () Find ES key

ES keys you used to log in
AO LMPBEUC

o Tennoe_M.M.(UMPEHC) 2612208 (D

AD "MeuTta’

ClieniDream

Data will be updated after login

0G0 "Ceodona”

ClientFreedom

Data will be updated after lagin

AD "Kpakyc"

3onoTos M.10. 175

Data will be updated after login

© 30n0T0E M.1H0. Today03:39 (D

Figure 7. List of ES keys

To configure the list of ES keys click button CORENETE Service will display ES keys list setting

mode (see Figure 8).

14
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Canfiguring the list

AO UMPBEMC |
* E Tennos_M.M.{LIMPBMC) 2e12.2mz2 (D)
AQ "MeuTa" 1 =]
x ClientDream

Data will be updated after login

000 "Crasaona’ 1 =]

X ClientFreedom

Data will be updated after login

AQ "Kpokyc" 1

x 30N0T0E MK 175

Data will be updated after [ogin

be A 3onoToe M.I0. Today 093:39 (D)

Figure 8. List of ES keys. Setting mode

Reference ES keys setting mode contains the following buttons:

1/=1 — up/down cursor ES keys;
> — hide ES key in the list;
— exit the ES keys list setting mode.

Work with ES keys

In the general list are displayed all those currently available ES keys storages, that contains ES
keys (see Figure 9).

K [a Cheose afile

To specify the path to the file keystore, clic

To view a list of available ES after connecting hardware devices or installing certificates click ,
To display the list off all ES keys, which are contained in the selected ES keys storage, click
If necessary, to access the ES key list on the hardware device, enter the PIN code to the device.

The following information may be displayed for ES key or certificate:

* Type of ES key storage or cryptographic service provider:
— ES key in file storage;

¢ —ES key in USB token (token's picture may differ and depends on type of connected token). The
name of the token type and its serial number are displayed above the list of ES keys it contains;

“" __ES key at MAC-token BIFIT. The name of the device type and its serial number are displayed
above the list of ES keys it contains;

15



Internet-Bank for Business

— certificate of a third-party ES of the head while using a cryptographic provider CryptoPro CSP;
— certificate of a third-party ES of the head while using a cryptographic provider Signal-COM CSP;
— certificate of a third-party ES of the head while using a cryptographic provider Message-Pro CSP;
— certificate of a third-party ES of employees while using a cryptographic provider CryptoPro CSP;
— certificate of a third-party ES of employees while using a cryptographic provider Signal-COM CSP;
— certificate of a third-party ES of employees while using a cryptographic provider Message-Pro CSP.

* ES key name (in case the ES key has never been used to login with current computer);

* Name of the organization whose employee this ES key belongs to';

* ES key owner full name';

« ES statusl;

* ES expiration date';

* Date and time of the last login to the system by this ES key from the current computerl.

|:E| Choose afile !I':;I Refresh

Mowuck 30N

& Pytoken 3UM (0829973108}

# "MS_Key K'-"AHTAPA" Ucn.8.1.1 (073012)

“¢  MAC-Htoken BIFIT (00-59-76-71)

CilUs..~pc\Desktop\Hoeasa nankal\Yandex.dat

Yandex

Data will be updated after login

CerpeTapk

[vata will be updated after login

CoeeT

[vata will be updated after login

C\Us..ravilov-pciDesktop\Hoean nankat2.dat

Figure 9. Common list of ES keys

"nformation is shown for those keys, that were used at least once for login from current computer.
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"iBank" versions choice

If the bank granted you the rights to Internet-Bank and Internet-Bank Lite, then after passing the
authentication you will be redirected to web-page to choose the version of the “Internet-Bank for Business”
system (see Figure 10).

Select iBank version

Internet-Bank Internet-Bank Lite

Figure 10. Internet-Bank versions choice
Otherwise, the corresponding "iBank" version will be displayed.
You are able to switch between versions in Settings section.
Working sessions

After authentication the page with the last work sessions will open (see Figure 11).

To display the home page (see Figure 11), click

iBank for Business

& service management Welcome, Koanosa AHHa Banepoestal

= Account statement

Payments for today Tncoming docum ents You are in the "Indicator

[l T B
Executed: Wait for acceptance:

0 1
0 0 Accounts  for publication - 4
WK Foreign currency documents > l s
Rejected 0 Not viewed collection orders: 0
0 0

@ Foreign currency menitering >
Wit for sign/acceptance: Unread important letters

B3 Verfy contractors
In bank Mot viewed payment requests:
B Ruble documents >

) Standing orders >
Additional documents > Confirmation without SMS-code | 4 Mobile application «Vestochka»
=" Letters @D >
%e Crecits >

Your accounts  full list y
5 Guarantees

Account BIC  Type Current balance Debit for today Credit for today Blocked Comments

(@2 Deposits >

40702810300000000020 044525311 Setflement 1526 139.99 RUB
B2 cards >
. 50702810360000000300 044525225 Settlement 750 000.00 RUB

Salary project 4 40702810100000000301 044525311 Setflement 19 300.00 RUB

B Acquring 77810810200000000001 044525311  Settlement 0.00 RUB
B Budgeting 40702810300180001774 044525311 Current 1930000 RUB
&/ Contracts

Incoming documents &)

Last working sessions:

IE Reports

S Y VY

-~ Date and time Employee Information
Bl reference books
= 28.10.2019 14:03 Sonoroe Myxaun iOpsesuy 1P: 192,168.5.181 Region: Local netwark
Moniter
o B 24102019 11:34 onotos Mixann HOpbesnd 1P: 192.168,5.181 Region: Local network
[t s 16.10.2019 10:17 Joa0T0E Mixann iOpsesuu IP: 192.168.5.181 Region: Local network
-
g Employees 10.10.2019 09:50 Koanosa Asma Banepesta 1P: 192.168.5.179 Region: Local network
08.10.2019 13:23 Kosnosa Arwa Banepbesna 1P: 192.168.5.179 Region: Lecal netwark

iBank for Business

Figure 11. Home page
On the page the following information is displayed:
* Menus and toolbars

— Switching between clients during working session (see Switching between clients during working
session section);
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— Displaying the settings page (see Settings section);

— Displaying pages of reference information about user and about system (see Interface section);
— Log off (see Interface section).

Section panel

For more information, see Interface section.

Accounts

— Information about company’s accounts — number, type, current balance, debit and credit amounts
for today, information about blocked accounts and sequestration of accounts, account balance, total
amount of blocked funds on the account.

Closed accounts, accounts «For depositing» and «For mandatory sale» information is not displayed.
— The total balance of all accounts for each currency.

To view the details and account information, click on the text box with the required account. Account
information page will open (see Figure 12).

To change the account name click The button will be blocked if you do not have enough rights.

Settlement account N 50702810360000000300

Reqjuisites for account replenishment in Russian Rubles

Recipient AQ "Kpoigyc"
IMM 728603600
Account nurmber S0702810360000000300

Bank name Ma0 CEEPEAHK . Mockea
EIC 044525225
Corr. account 30101810400000000225
Send by e-mail Save as PDF Print

Figure 12. Account information

To send requisites to the specified e-mail address, click Send by e-mail. In the opened
dialog (see Figure 13) specify the e-mail address of the counterparty and click Send.

Sending of account info by email

Recipient

Send Cancel

Figure 13. Sending of account info by email

To specify several e-mail addresses click T #24 To delete recipient’s e-mail address click 18
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Attention!

This operation is available only if you have rights to the message delivery channel by e-mail.

You can make saving account details in PDF format and printing it by clicking the corresponding buttons.

If the selected account is blocked, information about the sequestration of accounts is
displayed (see Figure 14). To get complete list of details of the arrests available and account suspensions
click v

Kpokye v

Settlement account N 40702810300000000020

The Federal Tax Service has blocked the account

You cannot use the funds on the account until the Federal Tax Service does not rermove restrictions, The bank does
not have the ability to unlock account funds. Please contact your tax service, Contacts of the Federal Tax Service
can he found in the detailed information on the suspension or on the FTS site in the contacts section. The available

sequence of payments from 1 to 3, see "Paragraph 2, Civil Code of the Russian Federation 855. Cash Write-off
COrder”,

50000.00 RUB v

Reason
Heynnara Hanera

20000.00 RUB w

Federal Bailiffs Service blocked the account
You cannot use the funds on the account until the Federal Bailiff Service does not remove restrictions, The bank

does not have the ability to unlock account funds, Please contact the bailiffs service, Contacts of the Federal Bailiffs
Service can be found in the detailed information on the arrest or on the FBS site in the contacts section.

10000.00 RUB v

Reason
OfBecnedeqne MCNOAHEHNA PELIERMA O BECCNOPHOM BIEICKAHAKN

Requisites for account replenishment in Russian Rubles

Recipient AD "Kpokyc"
MM 0000000000

Account number A40702810300000000020

Bank narne ADMOTH BAHK" 1 Mockea
EIC 044525311
Corr. account 30101810000000000311
Send by e-mail Save as POF Print

Figure 14. Information about blocked account

 Events

— Event viewer:

— Information about payment orders — documents in statuses Delivered, At executed, Rejected,
New (for more details see Document kinds and statuses section);
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— Information about incoming documents — new payment requests and collection orders, important
letters and documents, waiting for acceptance.

Documents with the statuses Archived, Deleted, Deleted after rejection, as well as document
templates are not displayed.

Attention!

Events in the block are displayed depending on the rights assigned to the employee for the last 380
days.

Creating a payment order.

To display the page for creating a payment order, click (for more details see Work with
documents section).

Attention!

The button Creat a payment displayed if you have the appropriate rights configured in agreement
with your bank.

Available actions:

Search;

Filter selection:

Event filters:

All — all events are displayed;

For Signature — documents requiring signature or confirmation;

In processing — documents with the statuses Processing, At execution, Delivered, For acceptance,
On acc. 90902 (for more details see Document kinds and statuses section);

Rejected — rejected documents;
Incoming — incoming documents.
Time filter:

To display a drop-down list of all time periods, click in the drop-down list (see Figure 15), select
one of the time intervals.

Figure 15. Time intervals

In the drop-down list, select the item Specify the period and set the period manually using the
calendar (see Figure 16).

Figure 16. Calendar

To display the buttons, hover the mouse cursor over the line with an event: 20

— sign a document (for documents with the statuses New, Signed and Partially signed).
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To signature and confirmation all documents, activate the filter For Signature and click button Sign
all or Confirm all (see Figure 17).

Figure 17. Signature and confirmation all documents

To signature and confirmation of a group of documents, activate the filter For Signature, check the
boxes of the required documents and click button Sign documents (see Figure 18).

Signature of a group of documents of different types is possible.

Figure 18. Signature and confirmation of a group of documents

The list of documents with the result of signing will be displayed in a pop-up window Signing of
documents (see Figure 19).

If there are payment orders that require confirmation, click Confirm (see Figure 19). For more
information, see Payment order confirmation section.

Figure 19. Signing of documents

If a document that gets accepted is selected for signature, the dialog Warning about documents hit
on the acceptance will be displayed (see Figure 20).

Figure 20. Warning about documents hit on the acceptance

— confirm a document;

— print;

— reply to an email (repeat/copy);
— revoke a document.

To display page with detailed information about the document/operation/letter, click on the line containing
the document/operation/letter.

+ Last working session
If there have been sessions with authentication errors, the indicator will be displayed in the block.

Information about last work sessions of company’s employees in Internet-Bank — name of the ES key
owner, which was used for authorization in the service, information about IP-address and region, from
which the connection was set (see Figure 21).

Figure 21. Last working session

* Service banners 21

Bank places banners of auxiliary services.

If you have not performed any actions in the service for a long time, it will happen session disconnect. Inactivity
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Switching between clients during working session

If you have several ES keys for working with different clients, you can quickly switch between them without
logging off the system:

1. Click the button with the name of the current client on the menu bar.

2.
Choose necessary client from the listbox (see Figure 22). You can use search field Q seerdd for fast
searching of the client (full or a part of name is supported for search). The list contains ES keys stored in

the same storage as the ES key used for logging in the system.

& Fearch 1| Import T Export

N MNeTpoea (3A0 "Kunapuc")
MeTpoe Kpokyc

I John Smith (accountant) to E
JonoToe_MHDAD Kpokyd)

Amount Beneficiary custo
Caxapoe K.H. (Joeepne)

onoToE MHD, 179 000,00 AQ "Menogma"

3onaToe_M.HO.(Kpokyc) 000,00 AD "Menoama”

3010TOE MHD, 150,00 OAD "Myuwk"

KAKoY_20A0TOEa AQ "Menoama”
G 1210.2018 OAD MITC

Figure 22. Clients ES keys list

3. Enter the password for the ES key in BIFIT Signer dialog box and click OK (see Figure 23). If the
multifactor authentication is settled for the client, complete the necessary procedures.

-
BIFIT Signer [
) ' Enter password to access key:

£ SonoTtoe MK, 175

Password: | sessss| o

o ][ cone

Figure 23. Entering ES Key password
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Authentication by login and password
The User can log in Internet-Bank in the next way:

* Identification by login (e-mail);

* Authentication by long-standing password;
Attention!

In case, the User has enters the system with login and password, the following operations are available to him
only when using an ES key:

 Sign a document;

» Actions that require signature of request (service management, compiling a directory of trusted
recipients, managing monitoring settings).

If the User needs to use an electronic signature, the pop-up window with a list of all available keys will be
displayed (see Figure 24).

Figure 24. Choosing an electronic signature

Creating login and password

The User set login and password settings in Settings on Login tab (see Figure 25).

Figure 25. Settings page. Login tab

Enter your email address and mobile phone number in the appropriate fields and click

To the specified email address the User will be automatically sent an email containing instructions on completing
the creation of a login and password.

Employees with the Head and Administrator roles (for more details see the Employee section) can configure
login and password login for other employees.

Internet-Bank access by login

Open entrance page to the "iBank for Business" system of your bank (see Figure 3), in authorization block
choose by login (see Figure 26).

Figure 26. Internet-Bank access by login
To login to Internet-Bank by login do the following:
1. Enter your e-mail.
2. Enter long-standing password.

3. Click button Login. Usually, the security system consists of several protection levels: entering a secret code
and a password, log in validation using a verification code sent via SMS.

The Bank may limit the number of invalid login attempts:
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* by default, after 3 failed login attempts, the system will require you to enter CAPTCHA 2,

* by default, after 5 failed login attempts, the system will block the account temporarily or indefinitely.

Password recovery

Open entrance page to the "iBank for Business" system of your bank (see Figure 3), in authorization block find
a password recovery link Set or restore password (see Figure 26). If it is impossible to perform the authorization
due to the loss of the password, the User should follow the link and fill out the form, specifying his e-mail.

Changing login or password
If necessary to change registration information, including login and password, the User must enter new data on

the page Settings on Login tab (see Figure 27).

Figure 27. Settings page. Login tab

?Letters in the image, the input of which eliminates the automatic.
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Client registration

To work with Internet-Bank you need to register. At first carry out initial registration via "Internet-Bank for
Business", then visit your bank to complete the procedure.

To start the initial registration click the link Registration on the login page (see Figure 6) and choose DBO
Connection. Then complete the steps on the pages Registration of the new client (see Figure 28).

iIBank for Business

Connect to the system

Step 1l

Select organizational form
(®) Legal entity
Individual entrepreneur
Motary
Lawnyer
Farm household
Other individual engaged in private practice

Spedal organization

Figure 28. Client registration

At registration user specifies organization form of the new client, its details, information about contact person
and ES key owner, organization accounts numbers, opened in the chosen bank. Then he generates ES key and
client's ES check key. The ES key is saved on the client-side with the specified name. The access to it is protected
by password. ES check key must be initially registered in the bank.

To complete the initial registration user prints out 3 copies of ES check key certificate. One copy is left unfilled
to be used as a sample. The rest copies must be filled and certified. They are used as an appendix to the Internet-
Bank service contract.

Retention period for information about new registered client is specified by the bank (30 days by default).

To complete the registration client must visit the bank in person with his identity paper and two printed, filled
and certified with a stamp and signature copies of the ES check key certificate. Employee of the bank verifies
the accuracy of the certificate filling and then activates the ES key. After that the client is able to work with
Internet-Bank.
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Interface

Internet-Bank interface consists of tool panel, section panel and workspace (see Figure 29).

Object list filter Tool panel Menu bar Search objects from the list
iBank for Business KoK ™ 108 MisiEan Kipseard
W Service management + Mew |7 Refresh O Search & Impart T Export
- I
= Account statement
B R dosuments . (BTl fccumd  Templates
Aaplicabion for cash
@  Deoc MNew Doc date Amount | Beneficlary customaer Details Status Expense item | Expense item decript =
Statement af acceptance
e 212,20 SO0 B0, + - - & ” b
T T T P izi2.2018 SO0 00000 AQ Mencaus Ha ooHoBaHHH NpREopos & Hew
_ 28 22102018 SOO0DRO0  AD “Menoass” Ha ooHopaHMn npedopoe w..  Delivered
Cancellation of preacepla.
o 22102018 15000 OAD “fhyuwe” ORNaTa N aExH MaTepRan..  New
Payment request
Callection letber
5 12102018 QAD MITC CUBT HI ONNATY WOmyT Tened, Draft
Registry of dacuments for ..
DRt 2 12102018 5S00D00D DA Vet Onnara nacr sesm nunoware..
Aeplicatian for letter an cre.. 23 18,09.2018 2000 AD Menoge' Ha 0408 340 npiiopos .. Deliveredt
W Foreign currency dacuments 44
-
‘i\k Fareign currency menitaring » 21 02052018 a0 AD “Mencasr’ Ha acHapaHmun npeiopoe . Delivered
;m Standing orers > 20 03.08.2018 QAQ MITC CueT Ha onnaTy womT Tened..  Delivererd
Additional documenis > 19 03082018 00000 AD “Menogsa” Ha DeHOBHWN NpHESPoE ¥ o acceptance | Workspace
=" Letters > g 2072018 100 23400 AD Kpaky BT Ha OINATY WO Signed (1 of 1)
% Credits y 7 16022018 0 OAD “MieTae’ Onnata noe zexm nancaare.,  New
3 16 16022018 QAD “Mwrae" Onnata nocrsesm nanceare.,  Mew
Guarantees
@ 5 03.10.2017 QA MacsHreprociem CueT B3 NOTREANEHHYH IHE Mew
Depasits >
e . 4 FLOE201T HHgnenayansHER Npean..  Onnata yomr Delivererd
Salary project + ; .
12 1roza01r QAD “Miamme” Onnata Mew
- Buggeting >
- 2 17.022017 QAD Mok Onnata Mew
2 Contracts . 11 17.022017 040 Mok’ Onnata Defvered
Y Incemineg Sacuments g 0 17022017 FOORO0  DAD Mackreprocicm® CUBT B3 NOTREANEHHYHD 3HE. Rejected
1E. Reports ’ 51 17.02.2017 56600 OAQ "M’ Ornata Deiivered
[l Reference boaks * B22 17.022017 SE6.00  OAD "M Cuer 3 noTpedneny we.,  Delivered
—_p Monitaring > 73 17022017 S0 00000 DAD “WMyam” Onnata copanaBkd Drefivered
Electronic signstures > B4 17.02.2017 33200  0AD Bame CafiupH CUBT Ha DNNATY YOmT Delwered
.: Emplovees 53 17.02.2017 995,00 QAD Bane Cwliupn payment detais for your acc.,  Delivered
422 17.02.2017 99900  OAD Bane Cwiivpn CHRT Ha NNaTY YRy Deliverad >
iBank for fusiness Splected documents: 2 For the amount of; 201 .‘|-'-
| i | 1 "
Section panel  Expand / collapse Checkbox for choice  Status bar Widget "Chat”
section objects from the list
Figure 29. Internet-Bank for Business
Menu bar

Menu bar contains the following buttons:

— button with the name of the organization, whose accounts are being worked on in current
session. Used for quick user change. The button can display the internal name of the organization
(for more details see Settings section);

— information about user;
— go to Settings page;

— reference information. Reference information contains a brief user guide, program information
and information about bank;

[ Exit — logout.
Tool panel
Tool panel contains the following buttons:
+ MNew __ create a new document;

¥ Sae __ save a new document / save changes in document;

#“l Edit __ edit document;
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Cancel — cancel changes in document;
8 sign — sign a document;

7 confirm __ confirm a document;

' Reply — create a reply to incoming letter;

L1 Cop¥ __ create new document on an existing;
© Search __ search a document by specified features;
v Accept __ accept payment request;
Dedine __ decline payment request;
v dmpert I import a document to Internet-Bank from file created with accounting software;

" Export 1Y export a document from Internet-Bank;

¢ Print ™ print a document;

il Delete __ delete a document;

i Create template __ creqte a template;

Refresh __ ypdate shown information.

Section panel

On the section panel are displayed sections for work with documents and services of which you have rights
according to your service contract. For example: if you don't have rights to use e-mail, item Letters will be
absent on the section panel (but if you do not have rights for Foreign currency documents, this item will be
present on the section panel, but its containing will be disabled for viewing). Use the buttons * / » next to
section's name to expand/collapse it.

Workspace

Workspace includes list of objects and control elements.

Control elements:

Object list filter. Period beginning and end dates are specified in the fields from and to respectively, in

DD.MM.YYYY format of via = button. Via drop down list you can filter documents by categories (status
groups). Filtering of such kind is only valid within a specific folder. To set uniform filter for all kinds of
documents use Internet-Bank settings (see the description in the Settings section).

Search the object from the list. To find a particular object in the list enter the value of one of its details to the

field ¢ It is possible use a part of the value for search. As you type in your search criteria, the objects on
the page will begin to filter accordingly.

To find an object by its several details specify them in the search string, press Enter key after entering each
detail (see Figure 30). It is not necessary to enter a complete value of a detail or follow the order of the columns.
Use E to delete a detail.
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Documents  all - (from 20,01.2017[F] to 10.01.2019[E EEICH] Q EHE EEE %
Doc. No... Doc. date «t Amount Beneficiary customer Details Status
4 12102018 550 000,00 OAO "MroTHE" ONAaTa NOCTABKK MUAOMAT..,
3 03.09.2018 550,00  OAD MITC CyeT Ha onaaty yomyr Tene..  Delivered
2 16.02.2018 350 000,00 OAD "otk ONAaTa NOCTARKKM MMAOMAT...  Mew

Figure 30. Search the object in the list

To find a document using a set of criteria click ~ Search

Sort the items in the list. To sort the records in the list by value of one of its columns click on column’s header.
The action is available for all shown columns. The order of sorting is indicated by mark on columns header:
ascending ~, descending “ By default objects are sorted by date and number.

To sort records by values of several columns holding Shift key pressed click on column’s headers. In each header
will appear a number, indicating sorting order.

Show/hide columns. To show/hide columns click on the button == and put/remove a tick next to the name of
an appropriate column.

Broaden a column. To change the width of the column click and drag column’s border.

Change columns sequence. To move the column click on its header and drag it to the necessary position. The
last columns sequence defined by a user will be retained.

Change the width of the section panel. To change the width of the section panel click and drag panel’s border.
Last customized width is preserved.

Group operations. To perform a group operation choose several documents in the list and click the button for
necessary action.

For more information see section Operations for group of documents.

Widget "Chat"

Depending on the settings on the bank side in Internet-Bank, online chat with bank employees may be
available. Messaging is carried out in the special widget "Chat", which displayed over the Internet-Bank
page (see Figure 31).

Widget's elements:

= Enter — scnd message to the bank employee;
0] — attach files to the message. Maximum file size and formats allowed to be sent are set by the
bank;

Shift+Enter — hard line break;

— close widget menu.
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Document form

@J BeeauTe TekcT coobueHuA

€ Uar X

Lobpblit geHb, BosHUKNa npobrema ¢ oTNpasKol nucem
B DaHK

3ppaecTeyiTe! KakaAa MMeHHD npobnema y Bac
BO3HWKNa? ECTb N BO3MOMHOCTD NOANMCAaTh
nucomo? Mnu geno ToneKo B camol oTnpaeke?

Mucbma He NOgNMCBIEAKOTCA

MuHYTY, yTOUHAK

Y Bac HeT npae Ha NoANUCbE NKUCemM, OﬁpEITI"ITECb B
oTnengHuMe DanKa

H Mory 4yem-To elle BaM NoOMOoUL?

OWCTaHUWOHHO faHHyo Npofnemy HeNbas pewnTe?

K cOManeHuis HET, B OaHHOM chnydae ofAzaTensHo
HYH#HO NOCETHTE OTOENSHWE Banka

Cnacubo 3a uHdopmauuio!

Figure 31. Widget "Chat"

—

The main user work with documents (viewing, editing, saving, etc.) performed on page Document Form shown

at Figure 32.
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Payment Order

Payment Order b 460

Payment

Date 11.01.2019

Way of payrment

= Hide list

M 460 o7 11.01.2019

QOAD MITC

_ NS oT 22102018 500000.00 .
Ordering custorner INN | 7730100640 KRR 771901001 AD "Menoapa”
AD "Kpoiyc” Armount |3 000.00 N 8 o7 22.10.2018 S0000.00 .
AD "Menodua” Delivered
AccM 40702810200180001774
- . N5 o7 22102018 150.00 p.
Ordering institution o B
QAD " fMydue” Mew
AD "OTH BAHK" r. Mockea EIC 044525311
M7 o71210.2018 R
AccM 30101810000000000311 AD "Menpana” Draft
Beneficiary institution N6 o 12.10.2018 B
MAOD CBEPEAHK r. Mockea BIC 044525225 OAQ MITC Draft
AccN | 30101810400000000225 N & e LIRS 5500000022
OAD "fMoThi"
Ben, custormer (B INN | 7710016640 KPP 997750001 AccM A0702810800020106631
M5 o7 18.09.2018 2000 .
OAD MITC Priority |5 Term AD "Menoana” Delivered
Rec field Payout code M 4 o1 03.09.2018 20.00 p,
AD "Menpana" Delivered
Define the recipient as trusted Code (UIF)
M3 o7 03.09.2018 20000.00 1.
Details of payment [ncorme type code A0 "Menoaua" Bl
CYeT Ha onAaTy yoyT TenedOHHOM CBAZM B T4 HAC 18% - 762,71 M 3 oT 02.00.2018 550.00 p.
QA MITC Delivered
Budgetary payment Tax payment for the third party M 2 o7 03.09.2018 3000.00 .

Crdering customer's status

BCC

Tax period,/ Customs institution code

Tax payment ground

Doc No

AD "Menoawa"

M1 o7 24072018

For acceptance

100234.00 p.

AD "Kpokyc" Signed (1 of 1)
OKTMO Doc. date M 2 oT 16.02,2018 550000.00 p.
. QOAD "MaTri" Mew

~| Matify on the documnent status change
7| SMS - 79076509934 N1 o716.02.2013 550000.00 p.
. OAQ "MoTHK" Mew

e-mail egorovi@example.com
I 883 o1 03.10.2017 100.12 p.
3 Mew u "

QAD "MoC3Hrepro T Mew

Signatures: @ Mo

Figure 32. Document form

<

ofF

Document form page consists of the following elements:

* Tool panel — contains buttons for work with documents. Button assignment is described in Interface
section.

* Document sheet — contains form of the document. It has a different appearance depending on document's
type.

» Notification settings — available, if the bank has configured notification system. Set the flag Notify on
the document status change and choose channel type: sms or/and e-mail. Specify the necessary contact

information. Use buttons + Add / # to add/edit notification channels.

+ Status — index of document processing stage. Click on the relevant link to view document changing
history. More details about statuses read in the Document kinds and statuses section.

» Signatures — information about ES under electronic document. Click on the relevant link to view
information about signing time and ES key owner. If the document has not been signed the link will be
inactive.

* Bank's comments — additional information about the document from the bank. Click on the relevant
link opens a dialog box containing additional information about the document added by bank employee .
All documents can have bank's comments except documents in statuses New and Signed.
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» Customer's comments — additional information about the document added by the client. Entering
comments is available only for documents in statuses New and Signed, for documents in other statuses
only its viewing is possible.

Fields which names are underlined are links. Click on them to call up dialogs associated with them. For example,
click Account to see the Select account dialog.

Hide list / Show list — the button for controlling displaying of document list from the current section. Click
on document in the list to open its form.

Back to list — use this button to return from document form page to the section main page. Navigation buttons
of browser toolbar can not be used to switch between service pages.
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Settings

To open settings page click button E= on the action panel. The page includes the following tabs:

Note:

General — documents filter settings; tasks launch schedule settings; signature for letters.

Print — setting the display of additional information when printing documents, setting the print format
of ruble and currency statements.

Import — settings of exchange formats of files for downloading to Internet-Bank.
Export — settings of exchange formats of files for uploading from Internet-Bank.
Confirmation — specifying cases and methods of confirmation.

Interface — selection of the appearance of the system "iBank";

Login — settings of "iBank" entrance by login.

If you work in Internet-Bank from the same PC with several corporate clients, import, export, print and
confirmation settings are retained individually for each corporate client. To use individual settings you need
to configure and save them once.

Settings description

Tab General is shown on the Figure 33.
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~ | Sawe

Settings
General Print Import Export Canfirm ation Interface Lagin

Organization's internal name

Filters
Show executed docurnents for the last 40 daws.
Show deleted documents for the last 30 days,

Task schedule

Check incoming documents every 10 minutes,

Renew current balance for the accounts each minutes.

Account statements

Show rewaluation operations in currency statement

Trustscreen
Font size on device screen 12~ pt

Letters

Signature:

Figure 33. Tab "General"

The tab contains the following blocks:

Organization's internal name — name assigned to the organization by controlling company at Financial
Control Center.

Filters — setting uniform display documents in lists filter. Specify the number of days for which executed
and deleted documents will be shown. By default all executed and deleted documents are shown. The filter
influences all types of documents.

Task schedule — setting of schedule for launching tasks of automatic check for incoming messages from the
bank and accounts balances update. By default the checking is launched every ten minutes.

Account statements — setting display of revaluation operations in currency statement. If the checkbox is
selected, statement displays operations for adjusting the exchange rate difference of the balance.

Letters — the text, added in your outcoming messages as a signature at creating a new message or reply to the
incoming message. Only one caption text can be set. By default caption text is not set. To the letters created
by copying the signature is not added.

Tab Print is shown on the Figure 34.
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~ | Save

Settings
General Print Irnport Export Confirrmation Interface Lagin

Printing of the documents

~| Stamp of the bank
~| Official information
~ | Information about ES key owner
v| Client comments
Bank's comments
~|Information about the acceptance

~| Signers list

Default statem ent print format

Currency statement: Standard -

Rubles staterment: Standard A

Saving documents to a file

Save each document as a separate file

Figure 34. Tab "Print"

The tab contains the following blocks:

Printing of the documents — additional information display for printing documents settings. Choosing page
orientation for printing ruble and foreign currency account statements (see Figure 35).

Stamp of the bank. Displaying the following information: bank details and document processing
stage (UCITOJIHEHO — for executed documents, [IPUHATO — for documents in statuses Delivered,
Processing, At execution). For documents in statuses New and Signed the stamp is not printed

— Bank details and document processing stage (MCIIOJIHEHO — for executed documents,
[NPUHATO — for documents in statuses Delivered, Processing, At execution). For documents in
statuses New and Signed the stamp is not printed .

— Bank details for discharge. Bank stamp is not printed statement or for external accounts and with
type Cashbox.

Official information. Displaying of document ID numbers, ES check key, date and time, when the
document obtained status Delivered. For documents in statuses New and Signed official information is
not printed .

Information about ES key owner. Displaying of surname, name and patronymic name of ES key owner
who has signed the document. For documents in status New this information is not printed .

In foreign currency documents next to the name of the signer is shown his position, according to the
information about ES key owner.

Client comments. Displaying of client's comments to the document .
Bank's comments. Displaying of bank's comments to the document . Printed only in the next documents:

— Payment Order;

34



Internet-Bank for Business

— Transfer Order;

— Interbank Transfer;

— Order for Currency Purchase;

— Order for foreign Currency Sale;

— Order for Currency Conversion;

— Order for Transfer from the Transit Account;

— Order for Compulsory Sale of Foreign Currency;
— Currency operation information;

— Letter;

— Bargain confirmation.

» Information about the acceptance. Displaying on the payment order form the stamp confirming the
acceptance of the document by FCC. After each acceptance the stamp is supplemented with the name of
FCC employee, date and time of acceptance .

* Signers list. If a document has more than two signatures, the information about two first (in time order)
signers is printed on the main document page and full list of signers is printed on a separate page. The
full list contains ES keys IDs, ES keys owners names and positions.

For payment order, letter of credit, payment request and collection order the number of signers on the
main page can be increased to three by the relevant setting.

On printed forms of documents which are not provided with signatures block (only with stamp) signers
names and positions are not printed.

ITaTeEA
Tommick OraerkH Banka
Zomoros Mroarm FOpeesm :
AQ "OTI BAHK", tMOCEKBA
ML HCTIOJHEHO
24.00.2020
BHEK 044525311
Kic 30101810000000000311
911 [TOJUTHHHA
Konmenraprsi sotenTa; T eRCT KOMMEHT A A FIEHeHT @
Jocrasmeno mo coerente “iBank™ 24.09.2020 16:32 GMT+03:00 311
HIOLMHHHA
1D nox; a:3268608 Pacresarano 24.09.2020 15:59 CMT+03:00 @
3omoroE Weccasor B0pE esara. IDyxmorga rpoeeprn 0152492305772 388
Teprormatcrescrrmeea 3¢ 26 04 2018 00:00 GRT-HF 00300 27 12 2010 23:50 GAT-H3:00
[& 24.09.2020 16:54 GMT+03:00 | @
[ Farer Baomst Heasesser [ Mxonocs npeeepns AT L 14dd636583384164 |

Konmaerrapest Garma: TexeT RompaenTapea famka @
Figure 35. Displaying of additional information at payment order print form
Save each document as a separate file — if the flag is set, then simultaneous export of several documents to

PDF / RTF files all documents will be saved to different files. If the flag is cleared, then while exporting several
documents to PDF / RTF files, all documents will be saved in one file.

Default statement print format — defines print format for foreign currency and ruble statements. It can take
the following values:

» Standard — print form contains general information about the account, operations list and information
about turnovers for the requested period;

For ruble accounts standard statement is printed in portrait orientation, for foreign currency accounts — in
landscape orientation.
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» Extended — print form contains general information about the account, operations list and information
about turnovers for the whole requested period and for each day from it;

Operation list is split on days. Each day starts from a new page. Under operations list there is a table
with turnovers for this day.

On the last page there is a table with turnovers for the whole period.
Extended statements for ruble and foreign currency accounts are printed in landscape orientation.
» Brief — print form contains general information about the account and operations list;

For ruble accounts standard statement is printed in portrait orientation, for foreign currency accounts —
in landscape orientation.

IMPORT — data import settings (see Figure 36). The following formats are available: 1C, iBank2, CSV, DBF
and UFEBS. If allowed to save documents in status Draft, then at import, all documents containing erroneously
filled or blank required fields, imported in status Draft.
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| Bawve

Settings

General Print

Common

Exchange folder

1C

hethod

~| Exchange folder

iBank2

~| Exchange folder

Csv

Exchange folder
Dictionaries

Separator

DBF

Exchange folder
Dictionaries

Encoding

UFEBS

Exchange folder

Documents with errors

Action

Export Confirmation Interface Login

ChiBank\import

Delete files after import
Synchronize A
CH1C _import
ChiBank_import
Semicolon A
Windows-1251 ~ Date wneyhhdd 7
Mot import h

Figure 36. Tab "Import"

Select

Select

Select

Select

Select

Select

Select

Select

For the import of document "Payroll" may be used an additional format, setted by the bank. Contact your bank
to get all the details about this opportunity.

EXPORT — data export settings (see Figure 37). Specifying of exchange files formats, which will be uploaded
from the system and the path to the exchange folder. The following formats are available: 1C, iBank2, CSV,

UFEBS and Excel.
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Settings

General Print Import Export Confirmation Interface Login
Common
Farmat 1C -
Exchange folder ChDocuments\Export Select
Exchange file name 2wt

~| Export to the single file (for 1C. iBankZ2, CSW)
Do not export statement with empty overturns

1C
~| Exchange folder ChDocuments\Export Select
Exchange file name export_1C.txt
iBank2
~| Exchange folder Ch\iBank_export Select
Exchange file name 1t
Csv

Exchange folder Select
Exchange file name export.cav
Separator Semicalon -
UFEBS
~| Exchange folder Ch\Documents\Export Select
Excel

Exchange folder Select
Exchange file name exportxlsx:

Figure 37. Tab "Export"

Flag Export to the single file allows you to save the received statement for all customer accounts in one file,
otherwise — in the export folder will be saved the number of files equal to the number of client accounts with
the appropriate name.

Flag Do not export statement with empty overturns allows you to upload statements only for those client
accounts for which operations were performed for the specified period. Customization carried out for 1C and
iBank2 formats.
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CONFIRMATION — Specifying cases and methods of confirmation, which will be used to confirmation of the
payment orders, trusted beneficiaries confirmation or group payment confirmation (MAC-token BIFIT, MAC-
token, SMS, "Vestochka" App, OTP-token). On the tab (see Figure 38) are available the methods assigned to
the client.

Settings

General Print Import Export Confirmation Interface Login

Confirmation of the payment orders
Yestochka

MAC-token BIFIT
FAC-token
(®) 5M3S

Trusted recipients confirmation
(® Vestochka
Mumber +7 926wk w17 -

M AC-token BIFIT
KAC-token

Group payment confirmation
Westochka

MAC-token BIFIT
(®) 5h5

Figure 38. Tab "Confirmation"

To apply new settings click ~ ¥ button.

INTERFACE — choice of service "iBank" interface.

Attention!

Availability of the tab Interface depends on the presence of rights for "Internet-Bank Lite", that is set in
consultation and coordination with your bank.

To log on the Internet-Bank Lite click button Go to (see Figure 39).
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Settings

General Print

iBank

Import Export
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| PEI 00000008
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[

Figure 39. Tab "Interface"

Confirmation Interface

iBank for microbusziness

For =small businesses and
entrepreneurs

Go to
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Employee

Employee roles

In the system, the User's capabilities are divided by roles:

Head

Officers entitled to act on behalf of a legal entity without the authority of the power of attorney.

In the system, the Head has the inalienable rights to sign all types of documents available to your organization.

A client can have only one Head in the system. To assign the Head role to an employee, contact the bank.

The Head is allowed to:

Create an employee account in the system;

Change employee Information: full name, position;

Block an employee's account;

Create, change, delete employee accounts: for Mobile banking, login and password, 1C systems;
Create an ES key for yourself and other employees;

Assign the Administrator role to an employee;

Remove the Administrator role from an employee.

The service “Internet-Bank for Business” allows the Head to:

Open the Settings section in the menu for "Mobile Banking", services working with bank via "1C:
Enterprise";

Have Employees section on Section panel (see Home page: section panel item);

Have a table with a list of employees as the first step in the wizard for creating an ES key; select a random
employee or create a new one;

Be able to assign or remove the Administrator role to any employee.

Administrator

An employee who has rights to manage other employees. The Bank, at its discretion, grants the Administrator
a different amount of rights.

The Administrator can manage any employees except the Head. The Administrator is allowed to:

Create an employee account in the system;

Change employee Information: full name, position;

Block an employee's account;

Delete an employee's account if that employee does not have ES keys;

Create, change, delete employee accounts: for Mobile banking, login and password, 1C systems;

Create an ES key for employees.

The service “Internet-Bank for Business” allows the Administrator to:

Open the Settings section in the menu for "Mobile Banking", services working with bank via "1C:
Enterprise";

Have Employees section on Section panel (see Home page: section panel item);

have a table with a list of employees as the first step in the wizard for creating an ES key; select a random
employee or create a new one;
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Employee

An Employee who does not have the rights to manage other employees. The Bank assigns rights to Employees.

Employee management

Attention!

The Employee management section is written about an employee with the role of Head.

To manage employees, open the Employees section on Section panel (see Figure 40).

Figure 40. Employees section

To display necessary information in the Employees section, click and select the desired items from the drop-
down list:

* Full name;
 Position;
* Role:
— Administrator is ticked in the table;
— Head is highlighted in bold text.
» Status: Active, Blocked,
» Active ES — number of employee's ES keys with Active status;
* Blocked ES — number of employee's ES keys with Blocked status;
» Active confirmation devices — number of employee's confirmation devices with Active;
* Blocked confirmation devices — number of employee's confirmation devices with Blocked;
* Login — employee who has a login to log in to the system is ticked in the table;
* Mobile Bank — number of Mobile Banking accounts linked to an employee;

* 1C — employee who has a login to log in to 1C is ticked in the table.

Creating a new employee

To create a new employee, click © MNew

On the page that opens (see Figure 41), the Head must fill out the form.

Figure 41. Add new employees

1. Specify full name, his SNILS?® and position of the employee in the fields.
2. To assign an employee the Administrator role, tick the checkbox.

3. To create a new employee, click

3Personal insurance policy number.
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Employee Information

To view information about an employee, click on his name in the table on the page Employees
section (see Figure 40).

Information about employees is distributed in tabs:

* Personal data (see Figure 42):
— Full name;
— SNILS;
— Position;

— Status (activated or not activated ) of Administrator role;

Figure 42. Employees section. Personal data

Any employee information can be changed.

The Head can change and delete personal data of an employee from the system only if:
— the employee was added to the system personally by the Head or another employee of this client;
— the employee does not have a single ES key in any status;

— the employee does not participate in applications for the issuance of a certificate of verification of
the ES key ("ordinary" or "server" key) in statuses other than Rejected or Deleted.

To make the buttons and active, make changes to the available fields.

To save changes to employee information, click

To remove an employee from the system, click !l Pelete
» User's accounts. For more information, see Account Management section;

* ES and confirmation devices — the tab contains information about the employee's ES keys and
confirmation devices (see Figure 43);

Figure 43. Employees section. ES and confirmation devices

To create a new electronic signature for the employee, click The ES key creation form will be displayed
at the step of entering information about the ES key owner.

The button is displayed, if the conditions are met simultaneously:
— The ES key is created by the Head or Administrator;

— The bank has granted rights allowing the Head or Administrator to create ES keys for other
employees.

* Permissions — the tab contains information about the employee's rights to work with
documents (see Figure 44).

Figure 44. Employees section. Permissions
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The Bank determines the ability to assign employees the rights to view and create documents. The bank
sets the signature right. The signature right is not editable.

The Head can change the rights of all employees.

The Administrator can only change the rights of personnel with the Employees role.

To set the employee's right to view and/or create a document, tick the appropriate checkbox.

If the signature right is set for the document type, then the viewing right for this document type is
automatically set. In this case, the viewing right is not editable.

When an employee is granted the right to create a document, the right to view this type of document is
granted automatically.

To provide an employee with access to all documents and reports available to your organization, tick
the checkbox Allow view all documents and reports. When expanding the company's capabilities, the
employee will be automatically granted view new documents and reports.

If you tick the checkbox Allow create all documents, the employee is granted create all documents
available to the company. When expanding the company's capabilities, the employee will be automatically
granted create new documents.

* Bank accounts — the tab contains information about the employee's rights to work with the
organization's accounts (see Figure 45).

Figure 45. Employees section. Bank accounts

Account Management

To see information about employee accounts, open the User's accounts tab in the Employees
section (see Figure 46).

Figure 46. Employees section. User's accounts

» the Internet Bank (access by login) partition displays the login to log in and the current status of the
employee's account:

— e-mail was sent — e-mail was sent to the employee to confirm the login account by
login (see Figure 47);

Figure 47. Employees section. User's accounts. Internet Bank (access by login). E-mail was sent

— Blocked for X seconds, where X is the time until the end of the temporary lock — the employee's
account is temporarily blocked (see Figure 48);

Figure 48. Employees section. User's accounts. Internet Bank (access by login). Blocked for X seconds

— Permanently blocked — the employee's account was automatically blocked. To stop blocking, you
need to change the login password or contact the bank (see Figure 49);

Figure 49. Employees section. User's accounts. Internet Bank (access by login). Permanently blocked

— Blocked by bank — the employee's account was blocked by the bank (see Figure 50). To stop
blocking, you need to contact the bank.
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Figure 50. Employees section. User's accounts. Internet Bank (access by login). Blocked by bank
* the Mobile Bank partition displays information about:

— the phone numbers from which it is allowed to work with the organization's documents using a mobile
application;

— the employee's access level to the Mobile Bank:

Full access — in the mobile bank, the employee is allowed to view, create, delete, confirm and sign
documents (if the employee has an electronic signature);

View only — the employee is only allowed to view documents.

» the DirectBank+ partition displays the login and links for getting configuration files.

To change the account details, click
To prevent an employee from accessing the organization's documents through an account, click

To grant an employee access to organization's documents through an account, click (or if information has already
been entered in the block, click on the link ) in the corresponding partition and perform the necessary actions
described in the relevant subsections.

Internet Bank (access by login)

To set up an employee to log in to the Internet Bank by login, click and the form (see Figure 51) will be displayed.

Figure 51. Internet Bank (access by login) form

1. Inthe Login (E-mail) field enter the employee's e-mail address.

If the login is used by an employee of another client (but not used by an employee of the current client), the
message is displayed under the field: Login is used by other organization.

If the login is already used by an employee of the current organization, the message is displayed under the
field: Login is used by another employee.

2. In the Mobile phone field enter the employee's mobile phone number.

3. Click the button.

In the form (see Figure 51), enter a valid e-mail address to which the activation link will be sent to
confirm the account creation. The employee must open this email and follow the link provided in the
email (see Authentication by login name, password section).

Mobile Bank

To grant an employee access to a Mobile Banking account, click (or if information has already been entered in
the block, click on the link ) and the form (see Figure 52) will be displayed.

Figure 52. Mobile Bank form

1. In the Mobile phone field enter the employee's mobile phone number.
2. Set the employee's access level to the Mobile Bank: Full access [45] or View Only [45] .
3. Click the button.

Note:
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To change the access level to the service, delete and re-create the account.

To create a Mobile Banking account, open Mobile bank partition (see Figure 53) on Service management
section on Section panel.

Figure 53. Service management. Active. Mobile bank

To display the List of accounts (see Figure 55), on the Mobile bank page (see Figure 54) click

Figure 54. Mobile bank page

Figure 55. Mobile bank. List of accounts

To create a Mobile Bank account, follow these steps:

1. Click

2. The Select the employee page is displayed (see Figure 56). Select an employee from the list. If the employee
is not yet registered in the service “Internet-Bank for Business”, then select the line New employee.

Figure 56. Mobile bank. Select the employee
3. On the Enter the mobile number page (see Figure 57), specify the data:

— Use the radio button Mobile number for Mobile Bank access to select a mobile phone number. When
selecting the Other value, enter the phone number in the appropriate field.

— Use the radio button Access level set the employee's access level to the Mobile Bank.

Figure 57. Mobile bank. Enter rhe mobile number

4. To save the information, click

DirectBank+

To grant an employee account access to the DirectBank+ service, open DirectBank+ partition (see Figure 58)
on Service management section on Section panel.

Figure 58. Service management. Active. DirectBank+

To display the Accounts list (see Figure 60), on the DirectBank+ page (see Figure 59) click

Figure 59. DirectBank+ page

Figure 60. DirectBank+. List of accounts
To create a DirectBank+ account, follow these steps:

1. To display Select the employee page (see Figure 61), click

Figure 61. DirectBank+. Accounts. Select the employee
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2. Select an employee from the list (see Figure 61). If the employee is not yet registered in the service “Internet-
Bank for Business”, then select the line New employee.

The Employee information page will be displayed.

Figure 62. DirectBank+. Accounts. Select the employee. Employee information
3. Ifyouare creating an account for a New employee, then enter the information about him: Full name, position.
In the Login field, enter the login for the account.

If the login is used by an employee of another client (but not used by an employee of the current client), the
message is displayed under the field: Login is used by other organization.

If the login is already used by an employee of the current organization, the message is displayed under the
field: Login is used by another employee.

In the Password and Reenter the password fields, enter the account password.

4. To save the information, click
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Work with documents

General principles for work with documents in service

In general, the scenario of work with the document is as follows: client creates a document by filling the relevant
form, saves it, signs the document with required number of signatures, thereby charging the bank to execute
the created document.

For a document can be assigned certain combination of signatures of client's employees, which is necessary for
sending the document to the bank.

Signature combination influences document signing scenario and depends on document type:

* Payment document — a document, in which as the main account is used the account opened in the bank-
the owner of the system. For example, payment order, transfer order and etc.

* Non-payment document — a document in which account is not specified or specified the account opened
in another bank. For example, letter, deal passport, currency transactions inquiry.

* Mixed — a document, in which it is not obligatory to specify the account opened in the bank-the owner
of the system. For example, order for foreign currency purchase, currency conversion order.

Signing scenarios for payment and non-payment documents are different:

+ Signature combinations for payment documents are specified for the account used in the document. The
number of signatures in combination can be from 1 to 15.

The same employee can enter in some signature combinations including related to the same account.

+ Signature combinations for non-payment documents are specified by the number of signatures set for
the document and list of employees eligible to sign this kind of documents. The number of signatures in
combination can be from 1 to 8.

The sequence of signing does not matter.

Document kinds and statuses
In Internet-Bank are used the following types of documents:

Outgoing documents — financial documents created by client as his request to the bank to execute certain
actions according to the document.

Incoming documents — documents which client receives from the bank. Receiving of incoming payment
requirements and collection order is supported.

Statements — account statements formed by client's inquiry.

Letters — messages between the bank and the client. Incoming letters — messages from the bank to client.
outgoing — messages from client to the bank.

Reference books — contains information about bank and client details, currency codes and other data necessary
for filling in documents. They are intended to ease document creation.

Documents processing stage is characterized by the term status. Outgoing documents can have the following
statuses:

Draft assigns when creating and saving a new document or importing a document, not passed the check for
correct filling fields. After correcting all errors in the document with this status and the subsequent saving the
status of the document is changing to New. Document with status Draft is not processed on the bank side.

New assigns to the documents which have been created and saved, edited or imported. Document with status
New is not accounted and processed by the bank.

Signed assigned to the documents which have less signatures then required. After editing such document is
transferred to the status New.
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assigned to payment orders signed by all required signatures if the bank applies
additional document protection measures.

To deliver documents to the bank which uses the mechanism of payment orders confirmation client needs to
use MAC-token BIFIT or specify confirmation code. The confirmation code can be generated via MAC-token,
OTP-token or received via SMS on number registered in the bank.

Delivered assigned to documents signed by all required signatures. The status Delivered is designation to the
bank to start document processing (to execute or to reject it).

Processing assigned to documents uploaded to the automated banking system (ABS) after passing all checks.
At execution assigned at accepting document to execution.

On acc. 90902 assigned to payment order if there are not enough funds at the account. As soon as funds arrive
in the account, they will be written off in accordance to the priority set in the payment order. At carrying out
such writings off payslip is formed. If the payment has been partial status On acc. 90902 will be shown as a
link. Click it to view information about all payments connected with the payment order.

Executed assigned to the document at his execution by the bank and creation of accountant entry.

Rejected assigned to the document not accepted to execution. Client can edit and save the document (it will be
transferred to the status New) or delete the document (it will be transferred to the status Deleted).

Deleted assigned to the document deleted by client. Only documents in statuses Draft, New, Signed, Rejected
can be deleted. Documents in statuses Draft, New and Signed are deleted irrevocably. Documents deleted after
rejection can be viewed using filter on information panel. Documents in the status Deleted displayed in Internet-
Bank according to its settings (see Settings).

For acceptance assigned to payment order in cases of violation of the control rules set by the financial control
center, or if the financial control center forcibly accepts all documents of a subordinate company.
Basic operations on documents

To perform any operation on a document you need to choose document category, type and folder. Any operation
can be performed by one of the following ways:

* Viatool panel: highlight the document and click on tool panel the button relevant to the required operation.

* Via context menu: highlight the document, call up the context menu and choose the item relevant to the
required operation.

* At the document form page (see Figure 63). Use tool panel buttons.
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D Copy | Print ¥r Create template

Payment Order

Payrment Order W 1 Date 18.02.2020 Way of payment
Fayment
M 18 o1 13.09.2019 92.00 p,
OAQ "MloTkk" Newr
Ordering customer  INMN | 9710059358 KPP 771901004 N 99 or 13002019 11.00 p.
AD "Kpokyc" Amount | 82.00 OO0 Pomaluka Mnwoc Delivered
AceM | T7810810200000000001 N 100 or 13092015 s200p.
OAQ "MoTkk" Delivered
Qrdering institution
M 101 ot 13.09.2018 92.00 p.
AD "OTMN BAHK" r. Mockea EIC 044525311 OAQ "ok New
AccM  30101810000000000311 N 102 ot 13.09.2019 92.00 p.
Benefidary institution OAQ "MioThk” Newr
AO "OTM BAHK" . Mockea BIC 044525311 N 103 ot 13.09.2019 9200 p.
QAQ "MoTkk" Newr
AccN  20101810000000000311
M 16 o7 28082019 99000000 p.
Ben, customer (5 INM | 7719516445 KPP AccN 40702810400000000001 QA “fotkk"
QA "otk Priority 5 Payout code N 17 or 28.08.2019 5000.00 p.
AQ "Tmanka” Delivered
Resfield
M 13 o7 19.08.2019 5000.00 p,
Define the recipient as trusted Code (LIP AQ "dmanka” Delivered
Details of payment Income type code
Qnnata nocraekk nuaomareprance HAC 0%
Budgetary payment Payment for the third party
Ordering customer's status Tax period/ Customs institution code
BCC Tax payment ground Doc Mo
QKTHO Doc date
Term
Status; Delivered Customer's comments
Signatures: @ 1of 1 Bank's comments

Figure 63. Payment order document form page

Basic operations on document are the following:

Document creation

To create a new document fill in the form and save it. At saving the document is checked on Application Server:
whether all necessary fields are filled correctly. If errors occurred while saving the document (not filled required
field, incorrect field value), an error message displayed on the screen with the indication causes of error will
appear (see Figure 64). Such a document can be edited or saved as a draft.

Error X

Required field "Amount" is empty

Fix Save as draft

Figure 64. Error message
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Any client's employee has an access to all documents on which the client has rights. The access does not depends
on signature combination in which the employee is included or rights on documents assigned to him. Any
employee can create, save and view previously created documents.

In addition to the methods listed above new document can be created by copying of previously created document.

To do this open the necessary document and click L Copy - the system will create new document with fields
filled with values from the original.

Document editing
Only documents in statuses Draft, New and Signed can be edited.

Document in status New can be edited or deleted by any client's employee if the client is eligible for work with
this type of documents. Partly signed document can be edited by any employee whose signature belongs to
the same combination as signatures of previous document signers. After such editing all the signatures under
the document will be deleted. If an employee who has signed the document is deprived of the right to sign
documents of this type or his signature is excluded from the combination of signatures, and the document has
not yet received the status of Delivered, the document becomes unavailable for signing, but it can be edited by
any client employee in case he possesses the rights to work with this type of documents.

Document signing

Attention!

During the signing of document the hardware device containing ES keys (Rutoken EDS 2.0, MS KEY K —
Angara) must be connected to the computer.

The number of signatures necessary for document acceptance to consideration by the bank is defined by settings

specified on the bank server.

Corporate client employees with the right to sign documents are separated on signature combinations. More
details see at signature combinations [48].

According to the document type, employee's rights to sign it can be defined by:
+ for payment documents rights are specified for the account, used in the document;

» for non-payment documents rights are specified by the number of signatures set for the document and
list of employees eligible to sign this kind of documents.

As soon as the document which requires more than one signature is signed, it gets status Signed. After all
required signatures are collected, the document gets status Delivered or Requires confirmation.

Note:

On the bank side, limits can be set to limit the amount of one-time payment and general day and month
payments. If the signature of the payment order reveals an excess of one of the established limits, the error
message will appear. Such a document it will be possible to send to the bank only after the expiration of the
period in which the limit is exceeded, or you can reduce the amount and make a partial payment.

Errar

The limit et by the bank for single payment is exceeded

When calculating limits, the amounts of documents per day / month in status Delivered or higher.

You can find out the limits set for your organization by contacting your bank.
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Payment order confirmation
Action is intended for additional protection of client's electronic orders and can be used in addition to ES.

If the amount of the order exceeds set limit, client needs to use an additional confirmation code. Status changing
will be as following:

New — Signed — Requires confirmation — Delivered — ...

Confirmation can be performed via MAC-token BIFIT or by confirmation code. The code can be generated via
"Vestochka" App, MAC-tokens, OTP-tokens or received in SMS message on number registered in the bank.

Document confirmation is available only for payment orders.

Document confirmation is done after the document is signed by the required number of signatures. Confirmation
can be performed right after signing or later.

Payments in favour of trusted beneficiaries, which do not exceed set limits, do not require additional
confirmation (see Work with trusted beneficiaries).

If payment amount exceeds the limit and the correspondent does not belong to the list of trusted beneficiaries,
the warning will appear (see Figure 65).

Confirmation of payment order

Confirmation of the payment order is required. You may:

Add the benefidary to the trusted beneficiaries list

Payments in favor of this beneficiany within the specfied limit won't
require the additional confirm ation.

(®) Confirm only this payment

oK Cancel

Figure 65. Overlimit

Set the switch to the upper position to add the beneficiary to the list of trusted beneficiaries or to the down
position to confirm only current payment order (see Figure 66).

Payment order confirmation

Attention! [nform ation being entered into MAC-token must match the details of the beneficiary.
Turn on MAC-token 5/ wwwsww® 13 Frter PIM-code, Prezs 2 button,

Confirrm each step by pressing button (:} :

Step 1. Enter beneficiary bank BIC 044525225

Step 2. Enter first 10 digits of beneficiary account number 40702 810 80 0020 106 631

Step 3. Enter last 10 digits of beneficiary account number 40702 810 80 0020 106 631

Step 4. Enter integral part of payment order amount (ho copecks) B500.00 rub.

Enter confirmation cade displayed on MAC-token “ |

Detailed instructions

Choose another confirmation type QK Cancel

Figure 66. Payment order confirmation
Payment order confirmation

1. The method of receiving is specified according to the settings (see Settings).
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2. Receive confirmation code with one of the methods.

MAC-token

MAC-token can generate confirmation code in two modes: medium and standard. Depending on the mode
chosen, the device produces different data. Generation mode is specified by the bank.

Generation in medium mode requires beneficiary's bank BIC, beneficiary's account number and document
amount.

Generation in standard mode requires session ID, document number and last six digits of beneficiary's
account.

Medium mode Standard mode

I
1. To turn on MAC-token press key O on its keyboard
2. On the display appears the message "BBEJIUTE ITMH". Enter PIN code

3. After entering correct PIN-code on the display will appear the message "BbIBPATH"

4. Press on the keyboard button "2" 4. Press on the keyboard button "3"
5. On the display appears the message "BUK 5. On the display appears the message "V /I
BAHKA". Enter beneficiary's bank BIC and CECCHUMN". Enter session ID from confirmation
I I
press O form and press O
6. On the display appears the message "Cuer 6. On the display appears the message
1...10". Enter first ten digits of beneficiary's "CYMMA". Enter the whole amount (without
I I
account and press o copecks) and press o,

7. On the display appears the message "Cuer 7. On the display appears the message
11...20". Enter the rest ten digits of beneficiary's |"ITAPAMETP 1". Enter last six digits of

O - O
account and press beneficiary's account and press

8. On the display appears the message 8. On the display appears the message
"CYMMA". Enter the whole amount (without "[TAPAMETP 2". This parameter is not used in

I I
copecks) and press O standard mode. Press O

9. On the display appears confirmation code, which is
necessary to enter to the relevant field on the document form

SMS Click Receive code on SMS. On the mobile phone number registered in the bank will be sent
message with confirmation code. Make sure that details in SMS message match with details of the confirmed
document.

OTP-token Press the button on the OTP-token. On the display appears a numeric sequence (the confirmation
code).

Enter the code to the relevant field at the confirmation dialog and click OK to transfer the document to the
bank for execution or Cancel to turn down the confirmation.

Confirmation of payment order by mobile application "Vestochka':

1.

On the screen of smartphone in mobile application "Vestochka" will appear the message is as follows:

MoaTBEpAMTE NAATEXHOEe MopyYeHue:
3anpoc N 41

Nn/n N 54

Cymma 800 pyb6.

BUK 044525311
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CyeT 40702810300180001774

Carefully check that the details on the smartphone screen match the details of the confirmed document.
2. Click the button Confirm to confirm the operation or Cancel to turn down the confirmation.

If confirmation period is expired, press the button Send a new request or choose another confirmation type
by pressing matching link (see Figure 67).

Payment arder confirmation X

Beneficiary "¥YMBJ POCCM MO I BPAHCKY"

BIC 040349724 Account | 40702810456545678452
F/ON 71 on amount | 2 000.00 rub.

Attention! Make sure that BIC and account displayed in "Vestochka" application correspond to real
details of beneficiary customer

Request has expiraed

Send a new reguest

Choose another confirmation type Cancel

Figure 67. Confirmation of payment order by "Vestochka" App

Confirmation of payment order by MAC-token BIFIT:

1. Click the button Confirm.

2. On the screen of the MAC-token BIFIT appear key details of the confirmed document: type, date, number,
amount and recipient’s details. Make sure that details on the MAC-token BIFIT match with details of the
document being confirmed (see Figure 68).

BIFIT

Figure 68. Key details on the screen of the MAC-token BIFIT
3. To confirm the operation press the button % on the MAC-token BIFIT case, to cancel — X

If the button % is not available (there is no relevant button on the device screen), scroll down the document
using 4 [ "W buttons on the device case.
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It is possible to confirm a group of documents by one confirmation code received on SMS or generated by OTP-
token (opportunity of such confirmation is defined by the bank).

Document group confirmation:

Select from the list documents for confirmation and click the button Confirm.

SMS

In the dialog Confirmation of the payment orders is shown the number of confirmed documents and their

total amount (see Figure 69).

Confirmation of the payment arders

Murnber of pfo | 2

Enter confirmation code received by SMS.

SMS code M 306021

Total amount 1 050 000.00

rub.

Receive code on SM3

5MS code

You can choose other way to get a confirmation code in the "Settings”

dialog, caused in the main menu,

Cancel

Figure 69. Payment orders confirmation via SMS

SMS message with a confirmation code contains details with the number of confirmed documents and their

total amount.

"Vestochka' Application

1. If some of the document are not able to be confirmed dialog with list of all documents will

appear (see Figure 70).

Confirmation of the payment orders

When checking the possibility of docurment confirmation, errars occurred.

Payment orders
M 9 fram 22.10.2018 for armount 500 000.00
M 460 from 31.01.2017 for amount 5 000.00

M 573 from 29.01.2019 for amount 2 000 000.00

Result
Error
Error

814

Cancel Continue

Figure 70. Document group confirmation

To confirm the documents, that have passed the check click button Continue.
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2. On the screen of smartphone in mobile application "Vestochka" will appear the message is as follows:

MoaTBepanTe NnaTexHble nopy4YeHua:
3anpoc No 65

Konun4ectso n/n 2

Obwas cymma 11862 py6.

Carefully check that the details on the smartphone screen match the details of the confirmed document.
3. Click the button Confirm to confirm the operation or Cancel to turn down the confirmation.

MAC-token BIFIT

1. In the dialog Confirmation of the payment orders click the button Confirm.

2. On the screen of the MAC-token BIFIT appear parameters of the group of documents being confirmed: the
number of documents and their total amount. Make sure that parameters on the MAC-token BIFIT match
with parameters of the documents being confirmed (see Figure 71).

Confirmation of the payment orders

Confirm the payment orders with the help of MAC-token BIFIT with serial number 00-59-64-61

Attention! Make sure that documents count and total amount displayed on the screen
of the MAC-token BIFIT, math with the actual walue

Choose another confirm ation type Cancel

Figure 71. Confirmation of the payment orders

3. To confirm the operation press the button % on the MAC-token BIFIT case, to cancel — %
If the bank does not allow group confirmation, use sequential confirmation:

1. Select from the list documents for confirmation and click the button Confirm.

2. In the dialog Confirmation of the payment orders click the button Confirm.

3. The dialog Confirm documents appears (see Figure 72). Confirm the documents sequentially, comparing
document’s details in the dialog and on the screen of the MAC-token BIFIT. To confirm the operation press

the button % on the MAC-token BIFIT case, to cancel — %

Confirm documents

Action Rezult

Confirm document M 234 of 01.02.2017 to amount of 2540.30 Error

Confirm docurent M 319 of 03.05.2017 to amount of 5500.00 OK

Confirm docurnent M 320 of 03.05.2017 to amount of 5530.00 On confirm with visualization

Close

Figure 72. Confirm documents
Sending payment orders by e-mail

Attention!

Sending payment orders by e-mail can be unavailable according to the system settings set by the bank.
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Print forms of the payment orders can be sent by e-mail directly from AWP "Internet-Bank". For example, you
can send necessary documents to your counterparty to confirm the fact of the payment.

1. In the section Ruble documents — Payment order select the documents for sending and choose the item
Send by e-mail in the context menu.

One message can contain up to 50 documents.

In the dialog Sending documents by e-mail specify recipients’ e-mail addresses. Use buttons * ~:==
to add/delete recipients (see Figure 73).

Sending documents by e-mail

Recipient client_1@®mail.com

Recipient | dient_2@mail.com

Send Cancel

Figure 73. Sending documents by e-mail

3. Click Send button.

Export

In the current version of the service is available uploading of the following documents:

» 1C, CSV, iBank, UFEBS and Excel formats:
— Statement.
* 1C and CSV formats:
— Salary project. List of employees.
* CSV format:
— Budgeting. Budget report, Budget item operations;
— Monitoring. General report, Detailed report on client.
* iBank2 format:
— Account statement addendum;
— Incoming letters;
— Reference book Correspondents;
— Reference book Beneficiaries;
— Budgeting. Payment calendar accomplishment.
» Excel format:

— Register of payment orders.

To export a document go to the section relevant to its type and click the button ™ B ' on the tool panel.
Before export make sure that export settings is specified a folder for document uploading (see section Settings).
If the folder is not specified, service display a message error with a suggestion to set up a folder for sharing.

57




Internet-Bank for Business

Import

In the current version of the service is available downloading of the following documents:

1C format: Payment order, Payment request, Payroll, Application for card issue, External account

statement.

UFEBS format: Payment order.

iBank?2 format:

— All ruble documents except:

Register of documents for collection.

— All foreign currency documents except:
Currency conversion on on-line courses;
Order for foreign currency reverse sale.
— All foreign currency monitoring documents except:
Currency receipt information.

— All Salary project documents except:
List of employees.

— All Budgeting documents except:
Payment calendar accomplishment.

— Contract documents:

Contract terms;

Payment order with contract.

— Outgoing letters;

— Information on beneficiary;

— Reference book Correspondents;

— Reference book Beneficiaries;

— External account statement.

In CSV and DBF formats is available downloading of the same documents as in iBank2 format except:

— Statement for DP renewal;

— Statement for DP closing;

— Currency transactions inquiry;

— Confirming documents information;

— Information on beneficiary (legal entity);

— Budget transaction basis;

— Budget order;

— Creating/adjustment/distribution of budget transactions;
— Application for payment;

— Payroll.
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Downloading with some restrictions in format DBF is available for the following documents: Contract
deal passport, Loan deal passport, Transfer order. Restrictions apply to the fields with lists which are not
obligatory.

* Special format set by the bank: Payroll (presence and name of this import option is set by the bank).
To import a document go to the section relevant to its type and click the button * ™P°t ' on the tool
panel. Before import check that exchange folder contains files of the same format, that specified in import
settings (see section Settings). If the folder is not specified during the import operation, a standard dialog
opens to select folders.

Document print form preview

To view document print form before printing choose the item Preview in the context menu or in the menu

available by the button = Print

Saving document in RTF format

To save document print form in RTF format choose the item Save as RTF in the context menu or in the menu

available by the button = Print
Document deleting

To delete a document use the button ! D€' or relevant item in the context menu. You can delete documents
with statuses Draft, New, Signed and Rejected. This action can be performed using the context menu (item
Delete) or using button at the tool panel.

Operations for group of documents

Some operations are available for group of documents. Highlight documents using the appropriate method:

* To highlight successive documents in the list click on the first document, and holding Shift key click
on the last document.

* To highlight separate documents in the different parts of the list click on them holding Ctrl key.

For group of documents the following operations are available:

» Export to RTF format. For each highlighted document file with print form will be created.

* Document sign Signing process is displayed in separate dialog. Document signing can result into error if
document has inappropriate status or contains mistakes (for example, document date is less than current
date). To view error details occurred at document signing double click on relevant line at the Signing
of document dialog.

* Preview of document printing form.
* Printing of documents.

* Deleting of documents.

Templates

For some types of documents can be created templates for further using. Template is a partly pre-filled document
form which can be used for creation of unlimited number of documents. Its usage eases the procedure of new
document creation.

Clients can create, edit, delete templates and use them to create new documents.

To create a template do the following:
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1.

Go to the tab Templates at the relevant document page and click * ™M or context menu item Create

template. Or open document form page and click the button = Createtemplate on the tool panel.

2. In the dialog Template name enter template name and click OK (see Figure 74).

3.

Template name

Marne:

(0].4 Cancel

Figure 74. Template name

Fill in the fields which will be constant in documents based on the template and click the button * 33

During saving a template (as opposed to other documents), there are no checks for mandatory field fillings,
however, checks for field lengths (maximum or fixed) are kept and their contents (any characters or only
numbers). Fields Date and Document number is automatically cleared.

To create a document based on a template do the following:

1. Open template form for editing using one of the following methods:
— On the template page click the button 7] Create document
— Highlight the necessary template in the list and choose in the context menu item Create document.
2. Fill in or edit necessary fields.
3. Save the document and sign it if necessary.
Revocations

You can revoke documents in statuses Delivered, Processing, At execution. To revoke document do the
following (see Figure 75):

1.
2.

Highlight document in the list and click item Revoke.

If necessary, edit the number and date of withdrawal. Fields of the reclaimed Document Form are not
available for editing.

Specify the reason for the revocation in the appropriate field.

Save and, if necessary, sign the document.
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« | Save

Recall

Rewocation of the document M 1 Date 23.07.2020[F]

From AO "Kpokyc"

We request to revoke Payment Order with identifier 5435393

Reason for revacation

Revoked document

Payment Order
Payment Order W 1 Date  18.02.2020 Wiy of payment

Payment

Ordering customer  INN 9710059358 KPP 771901004
AQ "Kpokyc" Arnount 9200

AccM 7FE10810200000000001
Ordering institution
AQ "OTN BAHK' r. Mockea BIC 044525311

AccM | 30101810000000000311
Beneficiary institution
AQ "OTN BAHK' r. Mockea BIC 044525311

AccM 30101810000000000311

Ben. customer (£) INN | 7719516445 KPP AccM 40702810400000000001

CAQ "Mtk Priority 5 Payout codle
Resfield

Define the recipient as trusted Code (UIP)

Detailz of payment Income type codle

COnnata Nocraeky nuaonatepyanoe HOC 0%

Budgetary payrent Payrnent for the third party
Ordering custorner's status Tax period/ Customs institution code
BCC Tax payment ground Doc. Mo
OKTMO Doc. date
Term

Natify on the document status change

Status: O Mews Customer's comments O
Signatures: Mo Bank's comrments

Figure 75. Document revocation

Almost all fields will be completed automatically and will not be available for editing. You can change
document's number and date. Specify the reason of revocation in the relevant field.
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Account statement

In the section Account statement you can receive and view account statements for your bank accounts.

Print

= Bank
B Venfy contractors L

B Ruble documents >
ml Forsign aurrency documents >

@ Foreign currency monitaring *

After 22.05.2015

L Import

AD 0T BAHK®
Acogunt 40T0ZEL10I0O000MN00 20

Preliminary statement

Incorming balamoe: 1 530 000.00 RUB

T Export

tatement

Period from OB.10.2015[]

There are na transactions prior to date of the asrent statem ent

%5 Standing orders >
Additianal documents >
-/ Latters ED
96: Credits > Documant M
= Guarantess 1
@) Deposits > 2
B cards 5 3
B salaey prowct > 100
g . 200
Aceuiring
101
[+ ] Budgeting »
= 300
25| Contracts >
500
Incoming documents I
- 400
i% Reports >
600
I] Reference books b
Joo
_E Monitoring > 800
Electronic signatures > 800

Date

11012018
12012016
14012018
09.05.2016
08052018
08.05,.2016
0a05.20186
08052016
10u05.2016
10,05.2016
10u05.2016
100052016
10.05.2018

Dehit

3 000,00

100,00

200,00

400,00
500,00
F00.00
00,00
S00.00

Cradit

20001 ©

B8000 C

100,00

30000 1

500,00

to 271020190

Ban. customar acsount

3010181090000000010%
A0702578000000000000
4070IE10800020108631
40702810300180001774
ADE1VELIDA4GERE1S5TT7E
40702E103001B0001774
40B817810762746430050
A0B17E10046545800182
40B17E10762746430050
40817810045545800182
4DB17E10046845800182
407028101234484594449
A0101810800000010041

Get

Filter =

380

Een. customar

Q00 “Jeezgonaa”
A0 “Mup Hercrea”
QA MITC

QAD “Kporyd”

Q00 *CoaT

DAD “Kporyc”

WM “Kpakye’

DAD "Mporpecc Mapk"
WM “Kpaiye

OAD "Mporpec: Mapk"
0AD “Mparpece MNapi®

DAQ “Hexarswmo”

¥Ynpaeneqne §edepansHONS KasHaqe.

Datails

Copmacuie yoayrm
QINETA YOTyT

Cust 148 BRAITY Y.,
MepeEoa Ha Apyrofd..
CIFASTa NBET S8l Ky
MoTyTNesME © ApyT.
Onnara guannua n.
Drnara wop.auz no
BomBpar gnsmeagy ...
Bosspar wpnmuy n.
He yxcasan MHH 1 K.
He ykazaH MHH » K.

Mazres & ioa=er

T Ernployvens . .
Total turnower; Debit 3 000,00 RUS Credit 88001 RUB

Qutgoing balance: 1 527 860.01 RUB

Free balance: 10,00 RUS

iBank for Business

Figure 76. Account statement section

To receive statement account do the following:

1. On the information panel specify bank, account and statement's period.

If the field from is empty, a statement will be formed from the account opening date. If the field to is empty,
a statement will be formed up to the current date. If both fields from and to are empty, a statement will be
formed for all account existence time.

Select account X

& Account Currency  Type Balance Comment

0O 40702810100000000301 RUB Zettlernent 19 300,00

0 40702810300000000020 RUB Settlernent 1526 139,99

0 40702810300180001774 RUB Current 19 300,00

0O 40702840000000000002  LSD Special 100 000,00

& 40702840000000000015 USD Trust Settlement 100000054 MU® ¥aauHbii

0 40702840600000000017  LSD Special 5 000,00

0O 40702978000000000000 EUR Trust Current 50 000,00

0 77810810200000000001 RUB Settlernent 0.00

Show dosed accounts

Figure 77. Select account
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2. Click Get.

Use filter to get statement for operations suiting to given conditions. Click the Filter button, set filter criteria
and click Get (see Figure 76).

If statement end date is greater than the date of the last closed operation day, the Preliminary statement will
be get.

If necessary, you can perform authentication of bank employee's ES key under uploaded statement or entry. For
more details see ES check utility user guide, which is included to the utility installation package.

If the statement is got for foreign currency account and there is account statement addendum, you can view it
by clicking the link Primary documents in the Information on transaction page.

Statement printing

To print a statement click = Printon the tool panel, or press Ctrl+P or click Print — <Print format> in context
menu. Print formats are equal to ones described in the section Settings.

Statement export

To export statement use button * F*°™ ' or relevant items in the context menu.

There are five modes for statement export:

» Export in the format, specified as common in the Settings with a choice of fields for uploading. Performed

by clicking ™ Ex°m or first item Export in the context menu.

» Export to the folder different from one specified in the Settings with choice of format (1C, iBank2, CSV).
Performed by the item Export as in the context menu.

* Export to the folder specified in the Settings with choice of format (1C, iBank2, CSV, UFEBS, Excel).
Performed by clicking '~ part of © o ' button or third item Export in in the context menu.

* Export account statement with bank employee's ES:
— In context menu click Export statement with ES.

— The system will offer to specify the way to the exchange folder, ES check key ID will be saved to the
same catalog. By default statement is exported in iBank2 format. File with ES check key ID gets a name
<key_id>.xml, where <key_id>— is ES check key ID.

— If entries and statement have different ES, the number of files with ES check key ID in exchange
folder will match the number of ES key used for signing.

» Export account statement for selected accounts:
— In context menu click Export for selected accounts...

— In dialog Select account choose accounts and click the Export button (See Figure 78).
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Select account X
Account Currency Type Balance Comment
40703810101040000016 RUEB Deposit 0.00 b

40802810100136640114 RUIB Settlement 3 800 000,00
Settlernent

Trust Settlement

Settlernent

40702810300000000020 RUB Settlernent 152613999
40702810300180001774 RUEB Settlement 19 300,00
40702840000000000002 usp Spedial 100 000,00
40702840000000000015 usp Current - 92748 -

Show dosed accounts

Figure 78. Select account

Viewing information on transaction
To view information on transaction from statement double click on needed operation (see Figure 79).

On the page Information on transaction for ruble settlement account you can create payment order by clicking
Create document.

Entry signed with bank employee's ES can be exported:

1. Open for viewing necessary entry and click Export (see Figure 79). If the button is inactive contact your
bank for instructions.

2. Information about entry and ES check key ID is saved to the folder specified in the AWP settings (tab
Export, block Common), otherwise the system requires to specify the folder for saving. By default entry is
exported in iBank?2 format. File with ES check key ID gets a name <key_id>.xml.

To print separate payment documents from statement perform any of following actions:

* highlight required documents in the list and click Print — Documents in the context menu;
* in the page Information on transaction click the button Print or press Crtl+P;

* highlight required documents in the list and click Preview — Documents in the context menu. Then
click Print to print them out.
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+ Create docurnent | _- Print

Information on transaction

Transaction date  11.04.2016 Client's account  40702810100000000301 Dehit

Document b 1200 Document date 11.04.2016 Kind of payment 3nekTpoHHO

Operation reference

Ben. customer IMM 111111111135 KPR

EaHoE MEaH lBaHDEKMY Amount 1 200,00

RUB

AccM 40702810123111111117

Ben. custormer's bank

ADMOTM BAHE" BIC 044525311

AccMN 30101810000000000311

Code Order 5 Res field Payout code
Details

Mepedncnerle NoAoTUETHHKY, 0069451 MOETOPHOE 3aN0AHEHHE AEPEES COSAAHWA HEHAHAEHHEX

Terms of payment

Drawer's status Taxation period
BCC Tax payment ground Document M
OKTMO Document date

Figure 79. Page "Information on transaction" for ruble account statement
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Letters

The system provides the possibility of letter exchange between client and bank. Clients can use this channel to
send to the bank inquiries and claims regarding their bank operations. Whereas the bank can reply to client's
letters, inform clients about new products and services and etc.

On the section panel letters are grouped in the following folders (see Figure 80):
Incoming — letters received from the bank.

Outgoing — letters sent to the bank. The folder includes three tabs:

* Preprocessed — client letters drafts and letters rejected by bank operator. Relevant statuses — New and
Rejected.

» Sent — letters sent to the bank. Relevant statuses — Delivered, Processed, At execution, Executed.

* Deleted — letters rejected by the bank and deleted from the folder Preprocessed. Can be in Deleted
status only.

iBank for Business Kporyc v @ 3onoros Miawn topeesiy (B3 Dv 5 et

& service management " Refresh _ print || Delete |+ Export

[

= Account statement

B Ruble documents > Filter by date from  01.03.2018[F to 16.01.2019[F] F‘.eﬁ'e:‘-h Q Search

Wi Foreign currency docume.., ¥ o ] Date vt Subject b=
Forei itor.. >

Q roreign currency morniter. o 15012019 New bank rules

5 Standing orclers > ¥ 21122018 C Hogbin rogom!

Additional decuments > =1 02.08.2018  Re: Tecr oTnpaska

=" Letters 9 w 23.02.2018

Incorning £1 P 23032018  Re: niceMO C BAOXEHHEM
Cutgoing

%- Credits >

= Guarantees

@ Deposits

ER cards

B Salary project

| Budgeting

£ contracts

® Incoming docurments D

£ Reports

I] Reference books

=

Monitaring

R

Electronic signatures

-
1 Employees
iBank for Business Total letters: 5

Client's mark Important letter Attach

Figure 80. List of incoming letters

The list of incoming letters located in the workspace is presented as a table with following fields:

— sign marking letters by the client. To affix a mark (for example, for further coordination with
management) click sign 77 near the chosen letter;

* Important letter — a sign of the type of letter. If the incoming letter has the form Important sign €
will be displayed in the appropriate column;

» Attach — sign of the presence of files attached to the letter. If the incoming letter has attach sign # will
be displayed in the appropriate column;
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» Date — date of dispatch of the letter;
* Subject.

To view a letter choose it from the list (see Figure 81).

Kpokye v
» Reply | _: Print |l Delete
Letters
Letter M |6 Date 27012016 Importance | BakHoe

Sender OAD "BAHK MOCKEBBI", rMOCKEA, @HU3MUEcKHE AWLE
Client's account | 50702810660000000300
AD "Kpokyc”
Recipient
Reference

Subject KpeawTel

B AO "BAHK MOCKER" vameHeH NOpRAACK OHOPMAEBHWA KPEAWTHEX S3AB0K ANA HOPHAMYECKME KL, OSHAKOMWTECA C
HOEOH WHPOPMAUKER Bl MOXETE, NPOCMOTREE ENOMEHHEIE Haikl

# 3files < Download all Total size 38,18 Kh
AETORpEAMT.dooK 12.68 kKb
BEICTPO kpeanT.dock 12,76 kb
KpeanTel Manomy BruzHecy.dock 1273 kb
Status: @ Delivered Customer's comments &

resi 0 Bank Bank's comments &

Figure 81. Letter viewing

To view the list of attached files click the relevant link Files.

To save file attached to the letter, select it and click the Receive button. To save all letter attachments click
Receive all.

To reply incoming letter click  Reply At answer creation a signature text can be added automatically. See more
at Settings.

Outgoing letters are created on the Preprocessed tab.

To attach files use the link Files. In the dialog Files click Attach. The maximum attachment size is specified
by your bank.

At outgoing letter signing its attachments are signed too, i.e. letter and its attachments are compose a single
entity. Signed outgoing letters get status Delivered and are transported to the folder Sent.

To delete the letter click Il Delete

67



Internet-Bank for Business

Reference books

Reference books contain information about banks and correspondents details, currency codes and other data,
which is frequently required at document filling up.

System reference books

System reference books are reference books which are controlled and updated by the bank:

Banks of Russia;

SWIFT banks;

BCC;

Currency rate:

— Bank currency rates;

— CB and MICEX rates.

Country reference;

Currency reference;

Currency operations codes reference;

Currency purchase base reference.

System reference books are used to ease the process of document filling up (for example, after bank BIC
is specified the rest bank details will be automatically filled according to the ruble details reference book).
Reference books not shown on the section panel such as Currency reference or Country reference are available
at filling relevant fields in a document (for example, fields Currency, Country and etc.).

User reference books

User reference books are created by user for his own needs. To this category are related:

Correspondents — correspondent ruble details;

Beneficiaries — correspondent foreign currency details.

User adds records to his reference books by himself. Work with reference books records (adding, editing,
deleting) is equal to work with outgoing documents.
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Work with trusted beneficiaries

Functionality Trusted beneficiaries allows user to create the list of contractors in the benefit of which payments
are made regularly. Client can set individual payment limit for each beneficiary. Payments which do not exceed
individual limit are made without additional confirmation and at once get status Delivered.

Attention!

To work with Trusted beneficiaries you need to have special rights.

Choose on the section panel Trusted beneficiaries reference and its content will be displayed at the information
panel (see Figure 82).

iBaI'lk fO I BUSiI‘leSS Kpokyc v @) 3010TOE Muxaun KOpEeEMY {@3 @ ~ E’ Exit

ﬂ Reference books “ - MNew

Contractors L
Trusted recipients

Trusted recipients
Biderts Status Active = Q, Search

Banks of Russia

Contractor BIC Account Limit Status
SWIFT banks .

OAD "Mocsdrepro., 044525225 40702810738360027199 10000000  Active
BCC QA "Mporpecc M., 043207730 30101810700000000108 21 005.00 Active

Bank currency rates

CEB and MICEX currency r..

o

Monitoring
Electronic signatures >

iBank for Business

Figure 82. "Trusted beneficiaries" reference book

The list contains the following information about beneficiary:

* Correspondent — payment recipient name;

* BIC — payment recipient bank BIC;

* Account — payment recipient account number;
» Limit — payment limit set for this beneficiary;

+ Status — payment recipient number.
On the upper part of information panel there is a filter for the Status field. It can take the following values:

» All — displays beneficiaries in all statuses;
» Active — displays list of beneficiaries in status Active. Used by default;
* Deleted — displays the list of beneficiaries in status Deleted.

To add new beneficiary to the list of trusted click * ™¢¥ or item Create in the context menu.

Depending on the number of confirmation methods set in the AWP settings, new trusted beneficiary creation
will consist of one or two steps.

Enter new beneficiary details in the dialog Add trusted beneficiary (see Figure 83).
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Add trusted beneficiary

. AQ "Menogma"
Beneficiary
BIC 044525311 Account | 40702810400000000001
Set a limit for single payment in amount of rub.

Payment with amount over the limit will reguire sign with visualization
or additional confirmation,

Enter confirmation code received by SRS,

Reguest N 465379

Receive code on SMS

SKS code

Choose another confirmation type Cancel

Figure 83. Trusted beneficiary adding

* In the field Beneficiary specify payment order recipient or choose it from Correspondents reference
available at link Beneficiary. Fields BIC and Account will be filled automatically with data presented in
information about correspondent. Otherwise specify account and BIC manually.

Beneficiary's name in the Trusted beneficiary reference book may differ from its name in payment order.
The main trusted beneficiary's details are its BIC and account.

* To set limit for beneficiary tick the relevant flag and specify the amount. If the payment order amount
does not exceed the limit, the transaction will not require additional confirmation. Otherwise you need to
confirm the payment order or change the limit for its beneficiary.

* Click the button Next.

* Confirm the operation. Confirmation procedure is similar to confirmation of payment order (see section
Payment order confirmation).

* Click OK to save new trusted beneficiary or Cancel to abort the procedure.

To edit a record in the reference book double click on it. You can change only the limit amount set for this trusted
beneficiary. Fields Beneficiary, BIC and Account are uneditable.

To change trusted beneficiary's status click the relevant item in the context menu:

* Activate — to reactivate the beneficiary in the status Deleted.

* Delete — to delete trusted beneficiary in the status Active.

Status Deleted means that beneficiary is not trusted any more and its individual limit does not considered. Such
records are not deleted from the reference. You can activate them in future.

To view statuses history click item History in the context menu (see Figure 84).
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History

Beneficiary OAD "MocaHreprocbrr

BIC 044525225

Time

24112014 18:45 ..
24112014 18:45 ..
24112014 18:45 ..
12.042016 11:12 ..
12042016 11:12 ..

12042016 11:12 ..

Status

MNew

Confirmati...

Active

Mew

Confirmati...

Active

Account 40702810738360027199

Employee

Jonotoe Muxann Kpeeery
Jonotoe Muxann Kopeeery
Jonotoe Muxann Kpeeery
JonoToE Muxann Kpeeend
20A0ToE Muxann Kpeesnd

Jonotoe Muxann Kopeeery

ES check key ID Login
136213668644142
136213668644142
137026367520875
1450164408110181
1450164408110181

Figure 84. History

On the page History the following data is displayed:

e Time — revision time and date;

» Status — trusted beneficiary's status;

Description

CMEHa AWMKTAE ¢ "He..,

ES check key ID — ES check key ID owned by employee who has made the changes;

ES check key owner — name, surname and patronymic of employee who has made the changes;

» Description — at limit change in the column Description are specified old and new amounts.

Trusted beneficiary can be also added from the reference book Correspondents. To do this highlight the record
in Correspondents reference and click item Add to trusted in the context menu. The dialog Add trusted
beneficiary will appear. Check the details and set limit if necessary.
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Electronic signatures

Section Electronic signatures (see Figure 85) offers the following opportunities:

* View list of organization's employees ES keys;
* Creation of new ES keys;
* Administration of requests and ES keys:
— Confirming requests to use or receive keys;
— Change of password for access to the ES key;
— Change ES key name;
— Removal ES key.
+ Print ES keys verification certificates for employee ES keys;

* Change PIN-code of hardware devices with ES keys.

iBank for Business

Additional nts > =
dditional documents L NewES Refresh
=" Letters > =
- -
/e Credits > — X . I
Electronic signatures Harchware devices
= Guarantees
@ Deposits > Require your attention
Cards >
-
Salary project > Kownona Anva Banepueana Mumeen Newue Copresmuy Koanopa Anka Banepueana
Requires file attachment Reguires file attachment Reguires file attachment
Q Acguining
Attach Aptach Atack
[+ ] Budgeting >
2 Contracts >
Cepaurcran CeetAana [puropseana Nerpos Merp Netposy 3onoros Mucawn HOpresm
i uments > w . . o .
TR s Reguires bank visit - Reguires bark visit ’ Requires bank visit
2 Reports > Mare More More
n Reference books >
= P
] Moritoring > Weanos Kpowyc 3245 345 3245 Weanos Kpokye
Electronic signatures Requires bank wisit Requires bank wisit Requires file attachment
More Mare Antsch

-
s Employees — -

iBank for business

Figure 85. Employees ES keys information
View ES keys information
Information about ES keys and hardware devices is situated on following tabs:

* Electronic signatures;

* Hardware devices.
On the tab Electronic signatures is displayed the following data:

* Owner — ES key owner full name;
+ Status — current ES key status;
* Link — link for details ES key page.

On the tab Hardware devices is displayed the following data:

* Device name — name of connected ES keys store;
* Device ID — hardware device ID;

» Link — link for details hardware device page.
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Print ES key validation certificate
For printing ES key validation certificate choose ES key from the list and click = Print

Creation of new ES keys

Employees, who already have ES keys, are able to create new ES keys themselves. For other employees ES
keys are created by Administrator®.

Depending on the settings on the bank side, issuing the ES key validation certificate for ES keys, that created
in this section may or may not require a visit to the bank of the owner of the ES key. Scenario issuing a ES key
validation certificate is determined by:

* Employee status — Active or Blocked;
+ Status in the details system of the employee's identity document (relevant, not relevant);

» ES key standard (GOST34.10-2001, GOST34.10-2012).

ES key creation includes the following steps:

L. Click button * Mew

2. Perform all steps of the ES keys creation wizard, following the instructions contained in them.

3. According to the results of passing all the steps of the ES key creation wizard, the ES key validation certificate
with pre-filled application is automatically created. Complete the design statements:

— Notice the bank to which the application should be sent;

— If a visit to the bank is not required, a list of documents that scanned copies of which should be attached
to this application as attach;

— Sign the statement.

After the application is executed and the ES key is activated on the bank side new key is enabled to work in
the system "iBank".

4Responsible employee of the client to whom the bank granted the rights to manage work in the system of other employees. For more details
see Employee section.
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Multifactor authentication
Multifactor authentication is designed to improve the security level by using one time passwords.

Using multifactor authentication corporate client has to confirm logging to the AWP by specifying one time
password or by mobile application "Vestochka" or MAC-token BIFIT.

One time password can be generated by MAC-token, OTP-token or received by SMS, sent on number registered
in the bank. Dialog for choice confirm type appears at logging the system after ES key choice and its password
entering (see Figure 86).

T3 +7 (465) 0000000 93 00000  EF mail@example.com

IBank fOI' Business | Application entrance

- Back Select confirm type
' Vestochka

IAC-token BIFIT
M (55661

= MACtoken

= SMS
i EME

© BIFIT 2020 All righte reserned
Figure 86. System logging. Multifactor authentication

One time password authentication

1. Choose one of available to you methods to get one time password. Dialog for entering one time password
appears (see Figure 87).

iBank fOr Business | Application entrance %3 +7 {465) 000-00-00 ¢ 000-00-00  EF mail@axample.com

« Back

Cconfirm with SMS

Request M 51738

ShS code sant to phone number Enter SMS coda

+7(916) ¥+ -+ . 92 Log

Sand naw code

© BIFTT 2020. All righte reg sreed.

Figure 87. Confirmation by SMS-code
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2. Get one time password by chosen method.

MAC-token

|
— Turn on MAC-token by pressing O on its keyboard. On the display appears the message "BBEJUTE
IIUH". Enter PIN code. After entering the correct PIN code on the display will appear the message
"BBIBPATDB". Press key "1" on the device keyboard.

— On the display appears one time password.
SMS To get one time password click Receive password on SMS. On the mobile phone number registered

in the bank will be sent message with confirmation code. Check that details in SMS message match with
details of the document being confirmed. To re-receive one time password click link Send new code.

On the bank side, sending a notification about the SMS code request can be configured. The notification is
sent to the phone number of the employee whose ES key was logged in the service.

OTP-token Press the button on the OTP-token. On the display appears numeric sequence (one time
password).

3. Enter generated password to the field One-time password in the authentication dialog.

4. Click Login.

Authentication with Vestochka

1.

Choose Vestochka (see Figure 86).

Note:

For using "Vestochka" Application as confirmation type it must be registered by the using phone number. If
itis not registred warning message appears (see Figure 88). To continue confirmation install the "Vestochka"
App and click the link "Vestochka" application is installed. If it is necessary use the manual instruction at
the link Learn more.

iBank for Business | Application entrance %3 +7 (465) 000-00-00 &3 8888000-0000 (&= mail@example.com

Back

w

Confirmation by "Vestochka" application

Install "Vestochka® application, register phone number +7 909 *+ +* 0o
and confirm Internet-Bank access without SMS-code

Figure 88. Confirmation by "Vestochka' App. Application is not installed

2. On the screen of smartphone in mobile application "Vestochka" will appear the message is as follows:

MopTBepanTe Bxoad B iBank:
3anpoc No 1056
OpraHusauua AO -"Kpokyc"
IP-agpec 192.168.5.175

Carefully check that the details on the smartphone screen are correct.
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Click the button Confirm to confirm the entrance or Cancel to cancel.

If confirmation period is expired, press the button Send a new request or choose another confirmation type
by pressing matching button (see Figure 89).

iBan k for Bu Siness | Application entrance 3 +7 (465) 000-00-00 % 8 888 000-00-00 5 mail@example.com

Back

y

Confirmation by "Vestochka" application

Request has expired

Figure 89. Confirmation by "Vestochka" App. Request has expired

Authentication with MAC-token BIFIT

4.

Connect the device with the computer.

Enter device PIN-code.

On the screen of the MAC-token BIFIT will appear the message as follows:
Login to -"iBank 2"

OAO -"0OTN baHK"

IP-address 192.168.4.178
OAO -"Kpokyc"

To confirm the operation press the button % on the MAC-token BIFIT, to cancel — %

The same MAC-token BIFIT, MAC-token, OTP-token, or cell phone number can be used by several corporate
clients. It allows employee who works in several organizations use only one device.
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Appendix 1

Using CIPF "Crypto-COM 3.5"

In data protection purposes the system "iBank" has a build-in support of multiplatform certified by Federal
Security Service of Russia encryption library CIPF "Crypto-COM 3.5"

Encryption library is intended to provide protection of confidential data which is not supposed to be official
secret from confidential and integrity breach threats by means of encryption procedures, build-in application
programs.

Encryption library installation on the client-side

Encryption library "Crypto-COM 3.5" is installed by placing its files in the operation system environment. To
install the cryptographic information protection system, it is necessary to place the crypto library files in the
appropriate directory:

For Windows x86_64:

ccom.dll, -
64-bit ccom.dll.sig, :ir;r(e)tcto C:\Windows\System32
scbrng.dll Y
ccom.dll, ot
32-bit ccom.dll.sig, fnto C:\Windows\SysWow64
directory
scbrng.dll
For Windows x86:
ccom.dll, -
32-bit  ccom.dll.sig, o C:\Windows\System32
directory
scbrng.dll
For Linux x86_64:
libccom.so, ot
64-bit  libccom.so.sig, g;rgcto Jusr/lib/
libscbrng.so Y
For Linux x86:
libccom.so, ot
32-bit  libccom.so.sig, o /usr/1ib/
directory

libscbrng.so

Contact your bank to get encryption library files.

CIPF user guide
Working with cryptographic information protection facilities (CIPF) follow the rules listed below:

* Encryption library is not included to the installation package of "iBank" client part. CD with encryption
library is got against receipt in register in bank security service.

» Workplaces on which CIPF is installed must be checked for absence of backdoors (trojans, keyloggers
and etc.) and instrument bugskeyboard hardware keyloggers and etc.).

* Only original licensed software must be used on technical items, intended for using with CIPF.
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CIPF is installed from CD got against receipt in register in the bank security service.
On the computer with CIPF should not be installed software development and debug tools.

System unit and slots of the computer with CIPF should be sealed by security service employee. Check
seals integrity every time the computer switched on.

In case of detecting any unregistered programs, software integrity breach or breach of seals on system
unit all activity on this workplace must be stopped.

CIPF user is not allowed:

to launch programs which are not allowed by security administrator;

to proceed with provided CIPF information which is supposed to be official secret;
to connect to the computer additional devices, which are not provided of the box;
to perform unauthorized computer system unit opening;

to fetch and use in the room, where CIPF is installed, cordless phones and radio transmitting
equipment (the requirement is a recommendation);

to perform unauthorized CIPF copying.
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